07.05.2018r.N2208
POCCUNCKAA ®EOEPALUA
UPKYTCKAA OBJIACTb
YEPEMXOBCKOE PAMOHHOE MYHULMMNANBbHOE
OBPA3OBAHUE
MUXAUNOBCKOE MYHULIUINAINBbHOE OBPA30OBAHUE
AOMUHUCTPALIUA
NMOCTAHOBJIEHUE

Ob YTBEPXAEHUN AAMUHUCTPATUBHOI'O PETMNTAMEHTA
NO NPEAOCTABINEHUIO MYHULUMUNAIIBHOWN YCNYTU
«BbIAAYAOPOEPOB HA NPOBEAEHUE SEMJIAHBLIX PABOT
HA TEPPUTOPUN MUXANNTOBCKOIO MYHULUMNAJIBHOIO
OBPA30OBAHUA»

PykoBoacteysck KoHcTutyumen Poccuinckon ®enepaumm, 3eMernbHbIM KOOEKCOM
Poccunickon depepauunmn, ®egepanbHbim 3akoHom oT 27.07.2010 roga Ne210-d3 «O6
opraHuMsauun npefocTaBneHus  rocyaapCTBEHHbIX UM MyHUMUMNANbHBIX  YCyr»,
depepanbHbiM - 3akoHOM  oT  06.10.2003 r. Nel31-®3 «O6 o0bwmx npuHUMNax
opraHuMsauun MecTtHoro camoynpasneHus B Poccunckon depepauumny», PegepasnbHbIM
3akoHom oT 2 masa 2006 roga Ne59-03 «O nopsigke paccmoTpeHusa obpalleHui
rpaxgaH B  Poccuinckon  degepaunny, NOCTAHOBIIEHMEM  adMMUHUCTpaLMn
Mwuxanosckoro ropoackoro nocenenus ot 27.02.2013 roga Ne42 «O6 yTBepxaeHun
MpaBun pa3paboTkM 1 yTBEPXKOEHUS aAMUHUCTPATUBHBLIX PerfiameHTOB WUCMOSHEHUs
MYHUUMNANbHbIX (OYHKUUN U aAMUHUCTPATUBHBIX PErfiaMeHTOB MO MNpPeaoCTaBEeHUo
MYHUUMNAaNbHbIX ycryr B MuxannoBckoM MyHuumunanbHOM obpasoBaHuny, cTaTbamu 6,
33, 52 YcraBa MwuxanoBCKOro MyHUUMNanbHOro obpas3oBaHUs, agMUHUCTPaLUUS
MwuxannoBckoro ropoackoro noceneHmns

NMOCTAHOBIAET:

1. YTBEPAUTE aMUHUCTPATUBHBIN PErfiaMeHT NpeaocTaBfieHNa MyHULMNANbHOW
ycnyrm  «Bblgada opgepoB Ha MNpoBedeHue 3eMnisiHbiX  paboT Ha Tepputopum
MwnxannoBcKoro MyHMuMnanbHoro obpasoBaHUsA»

2. Bepywemy cneuywanucty no opraHusauuMoHHoW paboTte agMuMHUCTpaumm
Mwnxannosckoro ropoackoro nocenexus (bapaHoson [.H.) onybnukoBaTb HacTosLiee
nocTaHoBMeHne B nsgaHmm « MmxannoBCKUA BECTHUK» U pa3MeCTUTb Ha ouumansHOM
cante MwuxannoBCKOro  MyHuuMnanbHOro obpasoBaHMss B MHGPOPMAaLMOHHO-
TenekoMMyHuKaunoHHom cetn «MHTepHeT» http://mihailovskoe-gp.ru.

3. Hacrtoswee nocTaHoBNeHWe BCTyNaeT B 3aKOHHYIO CuUIy CO [OHA ero
oduymanbHoro onybnmkoBaHums.

4. KOHTpOSfib 3a WCMNOSIHEHMEM HACTOSALWEro MNOCTAHOBMIEHUS BO3MNOXWUTb Ha
pykoBoauTensa annapata agMmuHuctpauum J1.M. Kosnosy.

[(maBa agMuHMUCTpaumnm
A.M. Puxanbckmi



[TpunoxeHue

K IIOCTaHOBJIEHMI aIMMHMCTPAaLN
MuxamJIoBCKOT'O TOPOICKOIO IIOCEeJIeHUS
or 07.05.2018r. N208

AOMWHUCTPATUBHbLIA PEFNAMEHT NMPEOOCTABJIEHUA
MYHULUMUMANBHOW YCNYIU «BbIOAYA OPOEPOB HA
NMPOBEAEHUE 3EMJIAHBIX PABOT HA TEPPUTOPUU

MUXANTOBCKOIO MYHULUUMNAIIbHOIO OEPA30BAHUSA»

Paszpnen |. OBWWME MNMOJNOXEHUA
maea 1. NMPEOMET PETYJIMPOBAHUA AODMUHUCTPATUBHOIO PEIMAMEHTA

1. ADMWUHUCTPATUBHBIA perfiaMeHT npeaocTaBneHns MyHUUUnanbHOW  yCnyru
«Bblgaya opaepoB Ha npoBeaeHne 3emnsHbiX pabot Ha TeppuTopun MuxannoBcKoro
MyHUUMNanbHoro obpasoBaHus» (ganee —  aOMWHUCTPATUBHBLIA  pernamMeHT)
paspaboTaH B Lensax onpefeneHns npouenyp BbldayM OpAEPOB Ha npoBedeHue
3eMnsHbIX paboT.

2. ADMVMHUCTPaTUBHBIN pernamMeHT pa3paboTaH B LIENSX NOBbILEHUS KadYecTBa U
AOCTYMHOCTM pe3ynbTaToOB MpedocTaBfeHns MyHUUunanbHOW ycnyru, onpegenset
CPOKKW, MOPSALOK WM MOCrenoBaTefibHOCTb OEUCTBUA agMUHUCTpaumMm MuxannoBcKoro
ropoACKOro noceneHnsa npu OCyLLeCTBIEHUN NONTHOMOYUN.

Mnasa 2. KPYI 3AABUTEIEN

3. MyHuuunansHas ycnyra npegocraBnsercs (pusanyeckum nviuam (B ToOM vucne
nHAMBUAYarnbHbIM NpeanpuHUMaTENAM) U IOPUONYECKUM NMLAM.

4. lpn obOpaweHun 3a nNONyd4eHNeM MyHUUMNarbHOW YCryrn OT WMEHU
3agBuTENEen B3auMoOLENCTBME C Beaywum chneuyuanuctom no Bonpocam  XKKX
agMuHUCTpauun MunxannoBCKOro ropofcKOro nocerieHust BripaBe OCYLEeCTBMATb MX
YNONHOMOY€EHHbIE NpeAcTaBUTENN B COOTBETCTBUN C 3aKOHOAATENbCTBOM.

5. Jlvua, ykasaHHble B nyHKkTax 3, 4 HacTodwero agMWHUCTPaTUBHOIO
pernaMmeHTa, Janee MMeHyTCs 3agBUTENAMMN.

masa 3. TPEBOBAHWA K MOPALKY MHOOPMUPOBAHNA
O NPEAOOCTABNEHN MYHUUUTMAIIBHOW YCITYTU

6. [lna nonyyeHus nHgopmaumm no Bonpocam npegocTaBneHns MyHULmMnansHom
ycnyru u npouegypax nNpefocTaBfieHUs  MyHUuunanbHOW ycnyrm  (ganee —
nHpopmauusa) 3aasuTenb obpawaeTca K cneywanucty no BonpocaMm  XKKX
agMuHUCTpaumMm MuxanoBCKOro ropogckoro noceneHunsa (ganee — ynosIHOMOYEHHbIN
opraH).

6.1. 3akoHOOaTenbCTBOM  MpedycMoTpeHa  BO3MOXHOCTb  MOSfyYeHus
MYHUUMNANbHOM  YCIyrm 4epe3 MHOroYHKUMOHANbHLIA LEHTP npefocTaBfeHus
rocygapcCTBEeHHbIX U MyHUUMNanbHbIX yenyr (aanee — MOLl).

Ona nonyvyeHns wvHgopmMaumm O MyHUUMNANbHOW YcCriyre 3asdBUTENb Brpase
obpatutbca B MOL], Haxogawmnes Ha Tepputopumn Mpkytckomn obnacTu.

7. IHdbopmauusa npefocTaBnseTcs:

a) Npy NMIMYHOM KOHTaKTE C 3asiBUTENAMM;

6) ¢ ncnonb3oBaHneM cpencTB TenedOoHHON, (PaKCUMMUNBHOW W 3NEKTPOHHON



CBA3M, B TOM u4ucre 4epe3 odduuManbHbiA CalT YNOTHOMOYEHHOrO oOpraHa B
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn  «UHTepHeT» —http://mihailovskoe-
ap.ru, ouumaneHbin cant MOL, a Takke 4epe3 pernoHasibHyK rocygapCTBEHHYHO
WHOPMALNOHHYIO  cucTeMy  «PernMoHanbHbln  nopTtan  rocygapCTBEHHbIX U
MyHMLMNANbHbIX ycnyr NpkyTckon obnactn» B NHPOPMaLIMOHHO-
TenekoMMyHUuKaunoHHom ceTn «MHTepHeT» - http://38.gosuslugi.ru (aanee — MopTtan);

B) MMCbMEHHO, B CIly4ae NMCbMEHHOro obpalleHns 3asaBuTens.

8. [HomkHOCTHOE rNMUO  YNOSIHOMOYEHHOrO0  OpraHa, ocyllecTBrsoLlee
npeaocTaBneHne uHoOpMaumMm, OOIMKHO MpPUHATbL BCe HeobxoguMmble Mepbl Mo
npeaocTaBnNeHNo 3asaBUTENIO CHepnbIBatOLLEN MHpopMauumn nNo Bonpocy obpalleHus,
B TOM YMChne C NpUBNeYeHnemM apyrmx JOMKHOCTHbIX NNL, YNOMHOMOYEHHOIO opraHa.

9. [IoMKHOCTHbIE niua YNONHOMOYEHHOIo opraHa, npeaocTaBnsAwoT
MHOpPMaUUIo NO cneayoLwmnmM BOrnpocam:

a)ob  ynonHOMOYEHHOM  oOpraHe,  OCYyLIECTBNSAWOLWEM  NpefocTaBfeHne
MYHMUMMNANbHOW  yCryrk,  BKKYMaa  MHQOpPMauMilo O  MeCTe  HaxOoXAeHus
YNONMHOMOYEHHOrOo opraHa, rpaduke paboTbl, KOHTAKTHbIX TenedoHax;

0) 0 nopsiake npegocTaBfieHUs MyHULMNAIbHOW YCNyrM 1 xoge npeocTaBneHus
MYHULMMNANbHON YCNyru;

B) O NepeyvHe JOKYMEHTOB, HE06X0o4MMbIX NS NPeAoCTaBeHNss MyHULMNAanbHOM
yCnyru;

O BpeEMEeHU nMpuemMa [JOKYMEHTOB, HeobxoguMmbIX ANns npefocTaBreHns
MyHMLMNANbHOW yCnyru;

A) O Cpoke NpeaoCcTaBneHnss MyHULMNANbHOW YCNyru;

e) o6 OcCHOBaHMSAX OTKasza B MNpUeMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

) 06 OCHOBaHUAX OTKasa B NpefoCTaBneHnn MyHULMNAnNsHOM YCIyru;

3)o nopagke obxanoBaHna  peweHun U genctBunm  (6es3gencteuns)
YNOMHOMOYEHHOIO OpraHa, OCYLeCTBASALWEro npegocTaBneHme MyHuumnanbHOM
yCryru, a Takke AOSDKHOCTHbIX L, YNONIHOMOYEHHOrO opraHa.

10. OcHoBHbIMK TpeboBaHMAMM NPU NPEOCTaBEHUN HPOPMALUKN ABASIOTCS:

a) aKTyanbHOCTb;

0) cBOEBPEMEHHOCTb;

B) YETKOCTb W JOCTYMHOCTb B U3NOXEHUN MHpOpMaLuu;

r) NONHOTa MHdOpPMaLUuu;

[) cooTBeTCTBME MH(popMaumn TpeboBaHMAM 3akOHO4ATENbCTBA.

11. NpepocTasneHne wuHdoOpMaumMm No TenegoHy OCYyWeCcTBsSeTca nyTem
HenocpeacTBEHHOro ObLeHUs 3asiBUTeNnsa C OOMMKHOCTHLIM JIMLOM YMNOAHOMOYEHHOro
opraHa.

12. MNpw oTBeTax Ha TenedOHHbIE 3BOHKM AOSHKHOCTHbIE LA YNOSIHOMOYEHHOIO
opraHa nogpo6HO N B BEXNBOW (KOPPEKTHOW) hopMe MH(OPMUPYIOT 3asBuUTeNen no
MHTepecylowmM ux Bonpocam. OTBeT Ha TenedoHHbIA 3BOHOK HayYMHaeTcd C
nHpopmauun o damunum, MMeHu, oTdecTBe (ecrnm UMeeTcsl) U AOSMKHOCTM Nuua,
NPUHSABLLErO TerlePOHHbIN 3BOHOK.

Mpn  HEBO3MOXHOCTM  LOSMKHOCTHOIO  nuua  YNOSIHOMOYEHHOro  opraHa,
NMPUHSABLLErO 3BOHOK, CaMOCTOATESNIbHO OTBETUTb Ha MOCTaBfIEHHbIE BOMPOCHI,
TenedOHHbIN 3BOHOK NepeagpecoBbiBaeTCs (NepeBoauTCcs) Ha Apyroe AOSMKHOCTHOE
NMUO YNOMIHOMOYEHHOIrO OpraHa wunu xe obpaTuslueMycCs 3asBUTENO coobuiaeTca
TeneOHHbIN HOMEpP, MO KOTOPOMY MOXHO MONyYnTb HeobxoauMmyio WHopmauuio.
MakcumanbHoe BpeMsi TenedOHHOro pasroBopa coctaBnsieT 15 MUHYT.

13. Ecnu 3aaButens He yOoBneTBopseT WHGopMauusa, npeacraBrneHHas
AO/MKHOCTHBIM ~ NIMLOM  YNOSIHOMOYEHHOr0 opraHa OH MoXeT obpatutbcs K
PYKOBOOMTENIO YMOIHOMOYEHHOrO OpraHa B COOTBETCTBMM C rpadukom npuema



http://mihailovskoe-gp.ru/
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3aaBUTENEN, yKazaHHbIM B NyHKTEe 18 HacToswero agMMHUCTPAaTUBHOMO pernamMmeHTa.

[MpuemsassuTenenpykoBoanTenemMynorHOMOYEHHOroopraHanposoguTcsanonpes
BapuTesibHON3anucn, KoTopas ocyLlecTernseTca no TenedoHy 8(39546) 3-13-93.

14. ObpalueHuns 3aaBuTtens (B TOM 4ucre nepedaHHble npu  NOMOLLM
akCMMUNBHOM U 3MEKTPOHHOW  CBA3XM) O  npegocTaBneHun  nHdopmaumm
paccMaTpmBaloTCs AOSMKHOCTHLIMM NULAMM  YNOMHOMOYEHHOINO OpraHa B TeveHue
TpMAUaT OHEN CO OHA perncTpauumn obpalleHus.

[dHem peructpaumm obpalleHns <4BNsSeTCS [OeHb ero MnocTynneHus B
YNONMHOMOYEHHbIN OpraH.

OtBeT Ha obpalleHue, NoCTynuBLlee B YMNOMHOMOYEHHbLIN OpraH, B TeYeHue
CpoOKa ero pacCMOTpPEHUs HanpaBnsaeTCcAa No agpecy, ykasaHHOMY B obpaLleHun.

OTtBeT Ha obpalleHne, nepegaHHoe Npu NOMOLLN SIEKTPOHHOWN CBA3N, B TeYEeHUe
CpOKa ero pacCMOTPEHUA  HanpasfisieTcd C  MOMOWbK  UHAOPMALNOHHO-
TeNeKOMMYHUKaUNOHHOW ceTn «MHTepHeT» Ha agpec 3NeKTPOHHOW NOYThbl, C KOTOPOro
nocTynuno obpatleHue.

15. NHdopmaumss 06 ynonHOMOYEHHOM oOpraHe, nopsake npeaocTaBneHns
MYHMUMMNANbHOW YCRyrn, a Takke nopsake nonyyvyeHnsa uHdopmaumMm no Bonpocam
npeaocTaBneHna MyHULMNAanbHOW yCcrnyrm u xoge npefocTaBneHuMs MyHULMNanbHOM
ycryru pasmeLlaeTcs:

a) Ha cTeHJax, pacnosnoXeHHbIX B MOMELLEHMAX, 3aHMMaeMbIX YNOSTHOMOYEHHbIM
opraHow;

0) Ha oduumanbHOM canTe YMNOAHOMOYEHHOro opraHa B WHGOPMAaLMOHHO-
TenekoMMyHuKaumoHHon cetn «HTepHeT» — http://mihailovskoe-gp.ru, odpuumansHom
cante M®L|, a Takke Ha lNopTane;

B) nocpencTBOM nybnukauumm B cpecresax MaccoBon MHpopmaumn.

16. Ha  cTteHpax, PaCNoONOXEHHbIX B NMOMELLEHUSIX, 3aHMMaeMbIxX
YNOSTHOMOYEHHbLIM OpraHoM, pasMeLLaeTcs crnegyowasa nHpopmMauns:

1) cnUCoK 4OKYMEHTOB AN NOMyYEeHUS MyHULIMNAnbHON YCNyru;

2) 0 cpoKkax npefocTaBneHns MyHULMNansHOW yCnyru;

3) n3BneyYeHnsa N3 agMUHUCTPATUBHOIO pernameHTa:

a) 06 OCHOBaHUAX OTKa3a B NpeoCTaBfEHUM MYHULMNANBbHON YCIyru;

0) 06 onucaHuM KOHEYHOro pesynbTaTta nNPeAoCTaBMEHNS MyHMUMNANbHON
yCnyru;

B) 0 nopsigke gocyanedbHoro obxkanoBaHus pelueHun n genctenin (6es3pencrams)
YNOSTHOMOYEHHOrO OpraHa, a Takke AOSPKHOCTHbIX L, YNOSIHOMOYEHHOro OpraHa;

4) NoYTOBbIN agpec YMNOMHOMOYEHHOrO OpraHa, Homepa TenedoHOB [Ans
CrpaBoK, rpaduk Npuema 3asBuTenier No Bonpocam npeaoctaBneHnsa MyHUUmMnansHOm
ycnyru, agpec opuumansHoro canTta lNopTtana;

5) nepeyeHb HOPMATMBHbLIX MNPaBOBbLIX AaKTOB, PErynMpylowWmnx OTHOLLEHNS,
BO3HMKaOLLME B CBSA3M C NPeAoCTaBleHNEM MYHULMMNANbHON YCyru.

17. IHhopmaumsa o6 ynonHOMOYEHHOM OpraHe:

a) MecTo HaxoxaeHus: 665448, Vpkytckass obnactb, YepemMxoBCKUI panoH, pn.
Muxainnoska, yn. Cosetckas, 8a, kab. No4;

6) TenedoH: 8(39546) 3-11-07;

B) NOYTOBLIN agdpec ANfs HanpaBfeHust OOKYMEHTOB M obpalieHuin:665448,
NpkyTckaa obnactb, YepemxoBckuin panoH, pn. Muxannoska, yn. Cosetckasi, 8a, kab.
Ne4;

r) ouymnanbHbli  cauT B UHEMOOPMALMOHHO-TENEKOMMYHUKALMOHHOW  CEeTU
«MHTepHeT» -http://mihailovskoe-gp.ru;

[) agpec 3neKTPOHHOM noYThl:admmagp@mail.ru.

17.1. I'paduk npuema 3aaBuUTENEN B YNIONTHOMOYEHHOM OpraHe:

BTopHuk 9.00-12.00
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Cy660Ta, BOCKpeceHbe — BbIXOAHbIE OHM

18. N'padhuk Nnpnema 3asBUTENEN PyKOBOAMUTENEM YNOSTHOMOYEHHOMO OpraHa:

NoHegenbHUK 10.00 - 13.00

19. VIHdopmupoBaHue rpaxgaH O nopsiake npefoctaBneHus MyHUUMNanbHOM
ycnyrm B M®L|, o xogde BbINOSIHEHMST 3anpoCcOB O MPefoCTaBeHUN MyHULUUNANbHOW
yCnyru, a Takke no MHbIM BOMpocaMm, CBA3aHHbIM C NpefocTaBNeHneM MyHULMNanbLHOM
ycriyrm, a TakKkKe KOHCYfbTUpOBaHME rpaxdaH O nopsigke npefocTaBrieHus
MyHUuunaneHon ycnyrm B MOL| ocyuwecTtBnswTca B nopsigke, YCTaHOBIEHHOM
HacTosiwen rnason, MOLlL, ¢ KOTOpbIM YMNONMHOMOYEHHbIA OpraH 3aknw4yun B
COOTBETCTBUM C 3aKOHOAATENbCTBOM COrfnalleHus O B3anmMoaencTBuu.

MHdopmaums o6 apgpecax wu  pexume pabotel MOLL copgepxutca Ha
onumanbHOM canTte B MHAPOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn «HTepHeT»
www.mfc38.ru.

Paspen II. CTAHOAPT NPEAOOCTABIEHUNA MYHI/ILI,I/II'IAJ'IbHOVI YCIYTWU
masa 4. HAMMEHOBAHWE MYHWLWMAJIbBHOWN YCNYTU

20. Mog  MyHMUMNANbHOM  YCryrom B HaACTOAWEM  aAMUMHUCTPATUBHOM
pernaMmeHTe NOHMMAaeTCs Bblaada opAepoB Ha NpoBeAeHne 3eMASHbIX paboT.

21. lNoa npoBeAeHneEM 3eMnsiHbIX paboT NoHMMaeTcs NpoBeAeHne padboT, Lenbio
KOTOpbIX SIBMSIETCA CO3[4aHNEe MHXEHEPHbIX COOpYXeHun u3 rpyHTa. K Takmm pabotam
MOXeT ObITb OTHECEHO CTPOMTENbLCTBO Aopor nboro Tuna, KaHaroB W TpaHLWER,
NNowaaoK Ans pasnuyHbiX Lenen, B 4aCTHOCTU YCTPOMCTBO OCHOBAHWA 34aHUN W©
COOPYXEHUI, NNIaHMPOBKA TEPPUTOPUN N0 3aCTPOMNKY U BnaroyCTponcTBO.

22. Bblgaya opaepos Ha npoBefeHne paboT ocyLecTBNseTcss B COOTBETCTBUM C
3aKoHOOAaTEeNbCTBOM.

masa 5. HAMMEHOBAHWE OPIT'AHA MECTHOIO CAMOYTIPABJTIEHUA,
MPEAOOCTABITAOWEIO MYHULUMNANBHYIO YCINYTY

23. OpraHoM MeCTHOro camMoynpaBrieHUss MyHuuuMnaneHoro obpasoBaHud
NpkyTckon obnactn, npedocTaBnsaloWMM — MyHUUMNANbHYIO — YCNyry, sBnsieTcs
YNOSTHOMOYEHHbIN OpraH.

24. Mpn npenocTaBfieHNN MyHUUUNANbHOM YCNYrm YNOSITHOMOYEHHbIA OpraH,
MoL| He BnpaBe TpeboBaTb OT 3asiBUTENEN OCYLLECTBMEHUA OENCTBUMIA, B TOM YuUChe
cornacoBaHum, HeobXoauMbIX AN NOMYYEHUA MYHULUMMNANbHON YCNYrM U CBA3AHHbIX C
obpalleHnemM B MHble rOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO camoyrnpaBfeHus,
opraHusauuun, 3a WUCKITIOYEHMEM MOSyYeHUA YCNyr, BKIIOYEHHbIX B MepeyveHb YChyr,
KOTOpble SBRAOTCA HeobxoaMMmbiMM UM obs3aTenbHbIMW AN NpefocTaBfeHus
MYHUUMNAmNbHBLIX  YCIyr, YTBepXAeHHbIM  peweHunem [Oymbl  Mwuxannosckoro
MyHUUMNanbHoro obpasoBaHu4.

25. B npegocTtasneHnn MyHUUunanbHOW YCryrn y4acTBYHOT:

a) ®PepepanbHas Hanoroeasi cnyxoba;

6) ®depepanbHaa cnyxba rocygapCTBEHHOW perncTpauuun, Kagactpa W
KapTorpaduu;

B) MyHUUMNaneHoe obpa3oBaHne YepeMxOBCKOro panoHa;

r) HoTapuyc.

masa 6. ONMNCAHWE PE3YJIbTATA
MPEAOOCTABJIEHNA MYHULUWNATNIBHOW YCIIYTW

26. KoHeYHbIM pe3ynbTaToM NPeAoCTaBneHNss MyHUUMNAnbHOW yCryrn siBnsieTcs
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BblJaya opaepa Ha npoBedeHue 3eMnsiHbiXx paboT unM oTkas B Bblgave opaepa Ha
npoBeeHne 3eMIsiHbIX paboT.

Mnasa 7. CPOK MPEJOCTABJTIEHUA MYHULIMNANBHOWM YCNYTU, B TOM
YMCNE C YYETOM HEOBXOOMMOCTW OBPALLEHNA B OPTAHUSALINNA,
YYACTBYIOLWWE B NPELOCTABNEHU/ MYHULUNANBHOWM YCNYTW, CPOK
MPUOCTAHOBNEHWA NPEAOCTABNEHNA MYHULWMNANBHOW YCNYTU, CPOK
BbIOAYN NOKYMEHTOB, ABMAOWMNXCA PE3YINIBTATOM MNMPEAOCTABJIEHUA
MYHULIMMNANBHOW YCNYT U

27. Cpok npefocTaBneHus MyHuumnanbHom ycnyru coctaenseT 10 pabounx
AHEN CO OHA pernctpaunn 3asBrieHnst B yNOofIHOMOYEHHOM opraHe, nmbo ML,

[Hem peructpauun 3asiBfieHNs 49BNAeTCS [OeHb ero rMOCTynfeHus B
YyNONHOMOYEHHbIN opraH (go 16-00). Mpu noctynneHuun 3aseneHunsa nocne 16-00 ero
pernctpauus NPoncxoauT creayrowmm paboymm gHeM.

28. Cpok npuOCTaHOBMEHMUST NPEeaoCTaBNEeHUs  MYHULMNANbBHOW  YCIyrn
3akoHogaTtenbcTBOoM Poccunckon degepaumm n Vpkytckon obnactm He NnpegyCMOTPEH.

28.1. B cnyyae oOpaweHuna 3assutens B MOPL| 3a npegoctaBneHnem
MyHuuunaneHon ycnyrn, MOL| B TeyeHne 1 paboyero OHA, crnegywowero 3a OHEM
permctpauun 3asBrneHns M LOKYMEHTOB, HanpasfisieT 4yepe3 pervoHarnbHyl CUCTeEMY
MEeXBEJOMCTBEHHOIO 9NEeKTPOHHOro B3aumogencTsna WpkyTtckon obnactn (npwm
HanMunMM TEXHUYECKOM BO3MOXHOCTU), NMBO B SNEKTPOHHOM BMAE MNOCPEACTBOM
3NEeKTPOHHOM MOYTbI, B YNOMHOMOYEHHbIN OpraH CKaHMpOBaHHblE 0Bpas3bl JOKYMEHTOB,
NoSTlyYeHHbIE OT 3asiBUTENS.

[OKyMeHTbI, MNonyYeHHble OT 3adABUTENs, B TeyeHne 2 pabounx [OHewn,
cnegywmx 3a [OHEM peructpauumn 3asBrneHuss M OOKYMEHTOB, MepedarTcs B
NMCbMEHHOM hopmMe Ha ByMaXHOM HocuTerne B YNOSTHOMOYEHHbIV OpraH.

Naga 8. NEPEYEHb HOPMATWBHBbIX NMPABOBbIX AKTOB, PEIMYJITIMPYOLMX
OTHOWEHWA, BO3HUKAIOWWE B CBA3N C NPEOOCTABJIEHVEM
MYHWUUMAIIBHOW YCIYT U

29. MNpepocTaBneHne MyHMLMNANbHOW YCNyrn OCyLLECTBASIETCS B COOTBETCTBUN
C 3aKOHOAATENbCTBOM.

30. lNpaBoBon OCHOBOM NPEeOOCTaBIIEHUS MyHUUMNANbLHOM YCyrn SBNAKTCA
cnegyoLwme HopMaTUBHbBIE NPABOBLIE aKTbI:

a) KoHctutyums Poccunckon degepaumn (Poccuinckas raseta, Ne7, 21.01.2009,
CobpaHune 3akoHogatenbctBa PP, Ned, 26.01.2009, ct. 445, NapnameHTcKkas raseTa,
Ne4, 23-29.01.2009);

6) [papgoctpoutenbHbii  kogekc Poccuickon  depepaumm  (CobpaHue
3akoHogartenbcTBa Poccuiickon ®egepauum, 2005, Net (4. I);

B) 3emenbHbIn Kogekc Poccuiickon depepaumn («CobpaHue 3akoHogaTenbCcTBa
P®», 2001, Ned4, cT. 4147),

r) ®depepanbHbin 3akOoH OT 6 okTsa6pa 2003 roga Ne131-®3 «O6 obwmx
NpuvHUMNax opraHu3auMmM MeCTHOro camoynpaBneHus B Poccuiickon degepaumm»
(CobpaHue 3akoHopgaTenbcTBa Poccunckon epgepaumm», 06.10.2003, Ne40, ct. 3822);

n) ®epepanbHbin 3akoH oT 27 uionsa 2010 roga Ne210-9d3 «O6 opraHusaumm
npeaocTaBnNeHNa rocyaapCTBEHHbIX M MyHUUMnanbHbix ycnyr» (Poccuinckasa raserta,
Ne168, 30.07.2010, CobpaHue 3akoHogaTenoctBa Poccuiickon ®depepaumn,
02.08.2010, Ne31, cT. 4179);

e) YctaB MrnxannoBcKoro MyHuumnanbHOro obpasoBaHus;

3) HacTosWwmn PernameHT.
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Mnasa 9. NCYEPMbIBAKOLLM/ MEPEYEHL JOKYMEHTOB, HEOBXOAVMbIX
B COOTBETCTBNMN C HOPMATVBHbLIMW NMPABOBbIMA AKTAMA
ONA NPELOCTABNEHUSA MYHULUMNANBHOW YCIYTW W YCIIYT,
KOTOPBIE ABJTAKOTCA HEOBXOANMbIMU N OBA3ATEJIbHBIMU AJTA
MPEAOCTABNEHNA MYHULIMMANBHOW YCIYTW, MOONEXKALLMX
MPEACTABJIIEHUIO 3AABUTENEM, CMNOCOBbLI X NMONYYEHUNA SAABUTENEM

31. Ans nony4yeHna MyHUUMNAnNbHOW ycrnyrn 3assuternb opopMIseT 3asBrieHne
Ha npefoCTaBfeHMe MyHuUMnanbHOW Yycnyrm no opme, nMpenCTaBreHHOW B
MpunoxeHnn Ne1 K HacTosilemy agMUHUCTPATMBHOMY pernamMeHTty (ganee -—
3asiBrieHue).

32. K 3aaBneHno npunaraTcs cneayowme JOKYMEHTI:

1) OOKYMEHT, yAOCTOBEPSAIOLLMI NMNYHOCTb 3adBUTENS;

2) yupeanTenbHble JOKYMEHTbI (Mpy obpalleHnn iopunanyeckoro nuua);

3) [AOKYMEHTbl, YAOCTOBepSIOLME MOMHOMOYNSA NpeacTaBuTens 3asBuUTens,
HeobxoauMble ANs OCYLECTBNEHUA AENCTBUSA OT UMEHW 3asBUTENS, B Cnyyae nogadvv
AOKYMEHTOB NnpeAcTaBuTeNeM 3asaBuTens;

4) rpacuk npousBoacTBa paboT (MO HopMatTMBaM  MPOAOSPKUTENBHOCTU
CTPOMTENbCTBA) M MOSIHOFO BOCCTAHOBMEHMS HAPYLIEHHOro [OPOXHOro MOKPbITUSA,
3ereHbIX HacaxaeHurd W Opyrux 3reMeHToB 6GraroycTpourcTBa, YTBEpXOEHHbIN
3aKa3ynkoM W PYKOBOACTBOM CTpOUTENbHOW opraHmsauun. B rpacduke pabor,
OCYLLeCTBNSAEMbIX B 3MMHEE BPEMS, YKasblBalOTCH CPOKN BOCCTAHOBMEHUS JOPOXKHOMO
NOKPbITUSA 1 MOBTOPHOrO €ro BOCCTAHOBIEHMWS NOCHe NPOCcajokK B TENSOe BpeMS roaa;

5) konua tonocbemkn (M 1:500) ¢ obo3HayeHnem mecta nNpounsBoAcTBa paboT
WNW  NPOEKTHas OOKyMeHTauus C rpadudeckum matepuanom (ob6o3HaveHue
NHXEHEPHbIX ceTen, C 0D03Ha4YeHMEM MECT YCTaHOBKM OOBLEKTOB (BPEMEHHBLIX WK
NOCTOSAHHbIX 3a00POB U OrpaxaeHun, CTPOUTENbHbIX NECOB N CTAUUOHAPHbIX BbILLEK,
3NeMEHTOB ropoACcKon MHAPACTPYKTYpbl, CKNnagupoBaHus NiobbiX BUOAOB MaTepuanos,
KOHCTpYKUMn, obopyaoBaHusl) B cnyyae 3arnybneHnsa He 6Gonee yem Ha 0,3 M)
YTBEPXOEHHYID  3aKa3yMkOM, W COrfacoBaHHYK  OpUAUYECKUMU  NMuaMu,
9KCNNyaTUPYHOLUMUK NOA3EMHbIE U HA3EeMHbIE MHXEHEPHbIE CEeTU ANEeKTPOCHaAbXeHUs,

CBSA3M, TennocHabXxeHus, BOAOCHabXeHus, BOOOOTBEAEHNS panoHa,
3eMrenonb3oBaTeNnsaMn, Ha TeppuTopumn KOTopbIX OyayT NpoOu3BOAUTLCS 3eMMsiHble
paboThbl;

6) akT ¢ nogpobHbIM OnNUCaHMEM COCTOSIHMA GnaroycTponcTBa y4vacTka, rae
nnaHupyeTcsa nposedeHne 3eMnsiHbIX  paboT, MoAMMCaHHbLIN  nNpeacTaBuUTenem
YNONMHOMOYEHHOIO OpraHa, lpuanyeckum (PU3n4ecknm) nuuoM, B YbeM BeAeHuu
HaXOANTCS 3EMESTbHbIN Y4aCTOK,;

7) Konusi goroBopa noapsida Ha BbiNonHeHue paboT, Tpebyrowmux oopmeHus
opAepa (B cnyyae npomsBoacTea paboT cunamu nogpsaHoOn opraHmsauunn);

8) paspelwleHne Ha cTpouTenbCcTBO (4ns 06beKkToB, Ha KoTopble TpebyeTtcs
BblAa4a paspeLlleHns Ha CTPOUTENBLCTBO);

9) cxema opraHvsauMM [OOPOXHOIO [ABMXEHUS TPaHCMOPTHbIX CPeacTB W
newsexonos, paspaboTaHHas cneunanmanpoBaHHOM (MPOEKTHOW) OpraHn3aumen;

10) konus cBugeTenbCcTBa O AOMYyCKe K onpeaeneHHoMy Buay (Bugam) paboT no
WHXEHEPHbIM  M3bICKAHUAM, MO  NOArOTOBKE  MPOEKTHOW  AOKYMEHTauuwu, o
CTPOMTENbCTBY, PEKOHCTPYKUMW, KanuTarlbHOMY PEMOHTY OOBLEKTOB KanuTarbHOro
CTPOUTENbLCTBA, KOTOpPble OKasblBalT BnMsHME Ha 6e3onacHOCTb OObLEKTOB
KanutanbHOro CTpoUTENbCTBA (CaMOperynmpyemMon opraHmusaummn);

11) rapaHTunHoe 0643aTenbCTBO Ha MOBTOPHOE BOCCTAHOBIIEHWE B TeYeHue
nsaTn net obbekTa 6naroycTponcTBa B Cnyyae npocagok u agedopmauun (npunoxexHme



K opdepy Ha npoBedeHWEe 3eMnsHbIX WM CTpouTeNbHbIX paboT, NpoknagkM u
NnepeycTtponcTBa WHXEHEPHbIX CeTen W KOMMYHMKaUMn K pabdoT, CBA3aHHbIX C
HapyLIEHMEM 3NIEMEHTOB HaPYXXHOro 6naroycTponcTea).

Ona odopmneHns opgepa Ha npoBedeHue 3eMnsiHblXx paboT B CBA3M C
aBapUNHO-BOCCTAaHOBUTESNbHbLIM PEMOHTOM NHXXEHEPHbIX KOMMYHMKaLUmni
npeacTaBnAwTCA:

1) NMCbMO O nomnyyYeHUU opaepa 3a NOAMUCLI0 pyKoBOAUTENS C NogpoBHON
reorpaduyeckon (agpecHom) NpuBA3KOM MecTa MNpou3BoACcTBa paboT, C ykasaHuWEM
NCNOSNHUTENS, OTBETCTBEHHOMO 3a NPOBEAEHME aBapUNHO-BOCCTAHOBUTESNbHbBIX paboT
(®.1.0. macTepa), cpokoB nposeaeHns pabor;

OpgHoBpeMeHHO C OTnNpaBKOW aBapuHOW TenedoHorpammbl (dhakcorpammbl)
opraHusauus, ycTpaHslwas asaputo, obs3aHa B TevyeHue CyToK OdopMUTbL B
yNnONMHOMOYEHHOM OpraHe opAep Ha NnpoBeaeHe aBapUNHbIX paboT.

B BeyepHee 1 HOYHOE BpeMms, B BbIXOAHbIE W NpasgHUYHbIE OHW pa3peluaeTca
BbINOMHATL  aBapuiHble  paboTbl npu  ycnoBunm  odbopMneHns opgepa B
YNONIHOMOYEHHOM OpraHe B bnmxanwunim paboumin AeHb;

2) konusa N'eHepanbHOro nnaHa ¢ obo3HayeHneM nHxeHepHblx ceten (M 1:500) un
yKasaHueM MecTa NoBpeXaeHNss KOMMYHUKaLNNA;

3) aKT pasrpaHudeHuns ceten (akT BanaHcogepkaTend), ecnum opraHuMsaumnsa He
ABIISETCHA CeTEBOW KOMMNaHnen;

4) rapaHTunHoe 06A3aTesNIbCTBO Ha NOBTOPHOE BOCCTAHOBMNEHUE B TEYEHUNE MATU
net obbvekta GnaroycTponcTBa B Crydae npocagok u gedopmauuni (NpunoxeHue K
opAaepy Ha npoBefeHue 3eMisHbIX WM CTPOUTENbHbIX paboT, npoknagkm wu
NnepeycTponcTBa WHXEHEPHbIX CeTEM W KOMMYHMKaUMin n paboT, CBsA3aHHbIX C
HapyLleHMeM 31eMEHTOB Hapy>XHOro 6naroyctponcTsa);

5) akT ¢ nogpobHbIM OnNUcaHMEM COCTOSIHMA GnaroycTponcTBa y4yacTka, rae
nnaHupyeTcs npoBedeHne 3eMnsHbIX  paboT, noAnuUCaHHbLIN  npeacTaBUTeNeM
YNOMHOMOYEHHOIO OpraHa, lpuanyeckum (PU3n4ecknm) nuuoM, B YbeM BeAeHuu
HaxoauTCsl 3€MeNbHbIN Yy4acToK;

6) rapaHTUHOEe 0683aTenbCTBO HAa NOBTOPHOE BOCCTAHOBEHME B TEYEHUE NATU
net obbekta GnaroycTponcTBa B crydae npocagok v gecopmaumi (NpunoxeHue K
opAepy Ha npoBefeHue 3eMnsHbIX paboT B CBA3WM C aBapUMHO-BOCCTAHOBUTEMbHbIM
PEMOHTOM MHXEHEPHbIX KOMMYHUKALMIA);

7) cxema opraHvsauMm [OOPOXHOIO [ABMXEHUS TPaHCMOPTHbLIX CPeacTB W
newexonos, paspaboTaHHas crneunanmaMpoBaHHOM (MPOEKTHOW) OpraHn3aumen;

8) noBepeHHOCTb Ha NpaBo ohopMeHnsa opaepa.

[ns npoanenunsa opaepa NpeacTaBnAlTCS:

1) opurnHan paHee BblJaHHOIO opaepa;

2) rpaduk paboT Ha HOBLIN NEPUOA;

3) paboun yepTex Ha nNpoBoAauMMble paboTbl C yKa3aHUMEM BbINOSHEHHbIX W
He3aBepLUEHHbIX 06bemoB paboT.

B cnyyae ucteyeHuns cpoka LEWCTBMA paHee MpeacTaBfeHHbIX LOKYMEHTOB
(ooBepeHHOCTb, OoroBop nogpsiga v T.4.) 3asButenb 06s3aH MX NPOSIOHIMPOBaThb U
npeacTaBuTb NPU NPOANEHNN opaepa.

[nsa 3akpbITUA opaepa NpeacTaBnATCS:

1) 3aaBneHne B Npoun3BofibHON dhopme. 3asiBNeHwe nogaeTcs 3a Tpy OHA 00
OKOHYaHWs Npoun3soacTBa paboT;

2) opvrnHan opaepa;

3) aKT npUEeMKM BbINOSIHEHHbIX pPaboT ©n paboT NoO BOCCTAHOBEHWIO
GnaroycTponcTBa nocre npou3sBoacTBa paboT, CBA3AHHbIX C HapyLIEHMEM 3f1EMEHTOB
Hapy)XHoro GnaroyctponctBa. [aHHbIA akT MNOAMUCLIBAETCA NpeacTaBUTENsSMU
3akasuuvka, nogpaayvvka, JOMKHOCTHBIMWU NMLamMu YNOSIHOMOYEHHOIO OpraHa.



33. 3asaBuTenb OOMKEH nNpeacTaBUTb [OKYMEHTbIl, YKa3aHHble B MNyHKTe 32
HacTosLWEero aAMMHUCTPATUBHOTO pernamMmeHTa.

[Mpy npepocTaBneHUM MyHULMNANbLHOW YCMNyrn YrNOMHOMOYEHHbLIN OpraH He
BnpaBe TpeboBaTb OT 3asBUTENEN AOKYMEHTbI, HE yKa3aHHble B NyHKTe 32 HacTosLwero
aAAMWUHNCTPATUBHOIO perriaMmeHTa.

34. TpeboBaHUA kK JOKyMEHTaM, nNpeacTaBnseMblM 3asBUTENEM:

a) JOKYMEHTbl  [OMXHbl WMeTb nedatu (Npy ee Hanuyuu), noanucu
YNONHOMOYEHHbIX [AOMKHOCTHbIX UL, roCYyAapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpaBneHus  MyHuumnanbHblx — obpasoBaHunm  Wpkytckon  obnactm  unu
AOMKHOCTHBIX  JIML,  MHbIX OpraHusauun, BblAaBWIMX [AaHHble [OOKYMEHTbl  Wnu
YyAOCTOBEPUBLUMX MOASIMHHOCTb KOMUW JOKYMEHTOB (B Crnyyae noryvyeHus JOKYMeHTa B
dopme 31EeKTPOHHOro JOKYMEHTa OH OIMKeH BbITb NOANNCaH 3NEKTPOHHOW MOANUCHIO);

6) TeKCTbl AOKYMEHTOB AOMXHbI ObITb HanUcaHbl pa3bopymnBo;

B) JOKYMEHTbI HE JOIDKHbI MMETb NOAYMCTOK, NPUMUCOK, 3a4EPKHYTLIX CMOB U He
OrOBOPEHHbBIX B HUX MUCMpPaBIieHnN;

) OKYMEHTbI He JOIMKHbI OblTb MCMNOMHEHbI KapaHaaLloMm;

[) OOKYMEHTbl He [OIDKHbl MMeTb MOBPEeXAEHWUW, Hanuyne KOTopbIX He
No3BONSAET OQHO3HAYHO UCTOSKOBAaTb UX COoAepXaHue.

Masa 10. NEPEYEHb JOKYMEHTOB, HEOBXOAMMbIX
B COOTBETCTBUMN C HOPMATVBHbLIMW NMPABOBbIMA AKTAMA
ONSA MPEOOCTABNEHNA MYHULIMMANBHOW YCIYTU, KOTOPBIE
HAXOOATCA B PACMNOPAXXEHNN TOCYAAPCTBEHHbBIX OPTAHOB, OPITAHOB
MECTHOIO CAMOYMPABNEHNA MYHULMNANBHbBIX OEPA3OBAHNI
MPKYTCKOW OBNACTU W MHbIX OPFAHOB, YYACTBYIOLLMX B

NPEAOOCTABIJIEHN TOCYOAPCTBEHHBIX NI MYHULIUMATIBHBIX YCIYT, U

KOTOPbBIE 3AABUTEIb BIMPABE NMPEAOCTABUTb

35. K gokymeHTam HeobxoauMbIM And npefocTaBfieHns MyHUUMNAanbHOW YCryrn,
KOTOpble HaXOOATCS B PacnopsXeHWW rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOro
camoynpasneHns MyHuuunanbHbiX obpasoBaHnin IpkyTckon ob6nacTu U UHbIX OPraHos,
yyYyacTBYKOLWMX B NPeOoCTaBfeHMn FoCy4apCTBEHHbIX WM MyHUUMNANbHbIX YCAyr, U
KOTOpble 3a8BUTENb BpaBe NpeacTtaBUTb OTHOCATCA:

1) BbINMCka M3 EQWHOrO rocynapCTBEHHOrO peecTpa nNpaB Ha HeaBuXumoe
MMYLLIECTBO U COENOK C HUM;

2) Bbinucka n3 EQUHOro rocygapCTBEHHOro peecTpa opuanyeckux nuu;

3) BbiNMCKa w3 EguMHOro rocyagapcTBeHHOro peectpa  MHAMBUAYaNbHbIX
npegnpuHumaTeneu;

4) cBegeHus, coaepkalmecs B paspeLleHnn Ha CTPOUTENbCTRO.

36. YnonHomouyeHHbIn opraH, MO®Ll npum npepoctaBneHnn MyHUUMNANBHOW
ycryru He Bnpase TpeboBaTb OT 3asBUTENEMN:

a) NpeacTaBneHNs OOKYMEHTOB M MHpopMauun unm OCyLecTBNEHNA OENCTBUN,
npeacraBneHne WM OCyLLECTBIIEHME KOTOPbIX HE MNPeayCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW aKTaMW, PperynupyrowmnMm OTHOLUEHUS, BO3HMKaKOLWMe B CBA3UM C
npegocTaBneHMeM MyHUUUNANbHOW YCAyru;

0) NnpeacTaBneHNa OOKYMEHTOB W WHOpMauuun, KOTOpble B COOTBETCTBUM C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumm, HOPMaTUBHBIMU
npaBoBbIMK akTamn WpkyTckon obnactm u MyHUUMNanbHbIMW MNPaBOBbIMU aKkTamu
MyHUUMNanbHbIX obpasoBaHuM WpKyTcKOM o0Bnactu HaxogsaTca B pacnopsikeHun
opraHa MEeCTHOroO CaMOyMpaBlieHUs MyHULMNanbHOro obpasoBaHnsa WIpKyTckom
obnactn, npefoCTaBnalWEro MyHUUUNANbHYIO YCRyry, WHbIX rOCy4apCTBEHHbIX
OpraHoB, OPraHoOB MECTHOrO CaMoynpaBfeHNs MyHUUMNanbHbIX 0GpasoBaHUi



NpkyTtckon obnactm u (M) noaBe4OMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam U
opraHam MeCTHOro camoyrnpaBfeHns MyHuuunanbHbiX obpasoBaHun WIpKyTckomn
obnactTm opraHvMsauui, yyacTBYKOLWMUX B NPeaoCTaBfE€HUN [OCYAAPCTBEHHbLIX WU
MYHUUMNANbHbIX YCNYr, 3a UCKITIOYEHMEM LOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctaTtbn 7
depepanbHoro 3akoHa ot 27 wuwona 2010r. Ne210-03 «O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX U MyHULUMNAnNbHbIX ycnyr» (ganee ®degeparnbHbin
3akoH Ne210-$3).

Masa 11. NEPEYEHb OCHOBAHWI ONA OTKA3A B NPUEME AOKYMEHTOB,
HEOBXOONMbIX ANTA MPEAOCTABJIEHUA MYHULIUTTAIIBHOW YCITYTW

37. OcHoBaHWeM Ang oTkasa B MpMeMe K pacCCMOTPEHWNIO JOKYMEHTOB ABMSOTCS:

OTCYTCTBME Y nMpeAcTaBuTensa 3asBuTens [OOBEPEHHOCTU, YOOCToBepstoLen
NOMHOMOYNS npeacTaBuTens 3asasBuTens, opOpMSIEHHON B YCTAHOBMEHHOM 3aKOHOM
nopsgke;

HEeCOOTBETCTBME [OOKYMEHTOB TpeboBaHusM, YyKasaHHbIM B nNyHKTe 34
HacTosILLEero agMMHUCTPaATMBHOIO pernamMeHTa.

38. B cnyyae oTkasa B npuemMe LOOKYMEHTOB, MOAAHHbIX B YMNOSIHOMOYEHHbIN
opraH nyteM JiM4yHoro obpauleHusi, OOSMKHOCTHOe NnUUO YNOSTHOMOYEHHOro opraHa
coobLlaeT 3aaBUTENO0 NN ero npeactasuTento 06 OCHOBaHUAX ANs OTKa3a BO BpeMs
npuemMa LOKYMEHTOB. B cnyyae OTCyTCTBUA BO3MOXHOCTWU Yy 3asBUTENS UCNPaBUTb
HecooTBeTCTBME TpeboBaHNSAM Ha MecTe, BblaaeTcsa yBeaomreHme ob otkase.

B cnyyae oTkasza B npuveme [JOKYMEHTOB, MOAAHHbLIX Yepe3 opraHusauuu
NMOYTOBOM CBSI3W, YMOSIHOMOYEHHbLIN OpraH He no3gHee 2 paboymx AOHEN CO AOHSA
pernctpaunmn OKyMeHTOB B YNOSTHOMOYEHHOM OpraHe HanpasnsieT 3asaBUTESIO UK ero
npeacraBuTento ysegomrieHne ob oOTkase C ykasaHMeM NpUYMH OTKasa Ha ajpec,
yKa3aHHbI UM B 3asiBfIEHUMN.

B cnyyae oTkasa B npuveme [OKYMEHTOB, MOAAHHbIX B (pOpMe 3MeKTPOHHbIX
AOKYMEHTOB,  3asiBUTEN0 WM ero  npeactaBUTento € MUCNOSib30BaHUEM
NHPOPMALNOHHO-TENTEKOMMYHUKALUMOHHON ceTn «UHTepHeT» B TeyeHne 2 paboumx
AHEN CO OHSA NonyYeHns OOKYMEHTOB, NOAaHHbIX B POPMe 3NEKTPOHHbIX AOKYMEHTOB,
HanpasnseTcs yBegomneHve o6 oTkase B Npueme AOKYMEHTOB Ha aapec ANeKTPOHHOM
NoYThbl, C KOTOPOro NOCTYNUNN OKYMEHTbI.

B <cnyyae oTkaza B npueMe [OOKYMEHTOB, MofaHHbIX 4epe3d MOL],
YNONMHOMOYEHHbIN OpraH He nosgHee 2 paboynx AHEN CO OHS perucTpauum 3asiBrieHust
HanpasnseT (BblaaeT) B MOLL ysegomneHme o6 oTkase B npueMe JOKYMEHTOB.

He nosgHee pabo4yero gHs, crnegylowero 3a AHeM MNOCTYMNEHUs yBeaOMIeHUs,
MoL HanpaBnseT (BblgaeT) yBegomneHne o6 oOTkase B MpuMeMe [JOKYMEHTOB C
yKaszaHnemM OCHOBaHWW N4 OTKasa.

39. OTka3 B npueme OOKYMEHTOB He MNPENnsiTCTBYeT MOBTOPHOMY obpalleHuto
rpakgaHnHa wunu ero npeacraBuTens B MOpsiAKe, YCTAHOBMEHHOM MNyHKTOM 77
HacTosLero agMMHUCTPaTMBHOIO pernamMeHTa.

Mnasa 12. MEPEYEHb OCHOBAHWWN ANSA MPUOCTAHOBJIEHNA
NN OTKASA B NMPEAOCTABJIEHN MYHULUNMATIBHOW YCNYTU

40. OcHoBaH1s AN NPUOCTAHOBIIEHMSA NPeoCTaBeHNs MyHULMNANbHON YCNyru
3akoHogaTtenoctBom  Poccuickon  depepaumm  un - Wpkytckom  obnactm  He
npeayCcMOTPEHbI.

41. OcHoBaHu1A ONs OTKasa B NpefoCcTaBreHn MyHUUUNAansHOM YCIyru:

a) npeacTaBneHVe HEenosiHoro rnepeyvyHs [[OKYMEHTOB, 3a WCKIIOYeHUeM
AOKYMEHTOB, HaxOAAWMXCA B  PacropsikKeHMM  OopraHoB,  MNpeaoCTaBNALLMX



rocy4apCTBEHHbIE YCIYyrn, OpraHoB, NPeaOCTaBMAILWNX MYyHUUMNANbHbIE YCIYTU, UHbIX
roCy0apCTBEHHbIX ~ OpraHoB,  OpPraHoB  MECTHOro  camoynpasneHust  nmbo
NOABEAOMCTBEHHbIX  FOCYJapCTBEHHbIM  OpraHam WM opraHaMm  MeCTHOro
caMOoynpaBreH1s U UHbIX OPraHOB, Y4aCTBYHOLUMX B NPeOCTaBNeHMN rocy4apCTBEHHbIX
N MyHMUMNANbHbIX YCNYT;

0) HeBbINnONHEHME 00s3aTeNnbCTB MO BOCCTAHOBIEHWIO  HAPYLUEHHOrO
GnaroyctponcTBa nocrne npoBeAeHNsa 3eMnsiHbiX paboT no paHee MnosyYeHHOMY
opaepy,

B) 3eMerbHbIN Y4aCTOK HE OTHOCUTCA K MyHULMNAnNbHOM COGCTBEHHOCTW.

asa 13. NEPEYEHb YCIYT, KOTOPbIE ABJTAOTCA HEOBXOANMbIMA N
OBA3ATEJIbHbIMW ONA NMPEAOCTABTEHNA MYHULIMMANBHOW YCNYTW, B TOM
YMCNE CBEOEHNA O OOKYMEHTE (AOKYMEHTAX), BbIDABAEMOM
(BbIOABAEMbIX) OPITAHU3ALMAMN, YHACTBYHOWNMW B NMPEOOCTABIIEHMN
MYHULIMMNANBHOW YCNYTU

42.Ycnyrn, KoTopble SIBASOTCA HeobxoaumbiMM U 0GsiI3aTenbHbIMU - ANs
NpefocTaBneHNs MYHULMMANbHOW YCMNyrM, B TOM YWUCIe CBEOEHUSS O [OKYMEHTe
(DOKyMeHTax), BblgaBaemMoM (BblgaBaeMbixX) OpraHusaumsiMu, Yy4acTBYHOLWMMU B
NpefocTaBneEHNN MyHULMNANBHOWM YCMYrn, OTCYTCTBYIOT.

nasa 14. MOPAOOK, PASMEP N OCHOBAHWA B3VIMAHWUA FOCYOAPCTBEHHOW
MOWNHBI NN MHOW MIATBI, BSUMAEMOW 3A NMPELOCTABIEHNE
MYHULNTMANBHONYCITYTU

43. MyHuumnanbHas ycnyra npegoctaensietcs 3asisutensam 6ecnnaTtHo. Onnata
roCyapCTBEHHOM MOLWUMNHBLI UMW MHOW MnaTbl NPU NPEAOCTaBNEeHUM MyHMUUNANbHON
YCnyru He yCTaHOBIeHa.

44. OcHOBaHUSI B3MMaHWS TOCYAApPCTBEHHOM MOLWMWHBI WM WHOW nnathbl,
B3MMaeMol Npu npegocTaBneHnM MyHULMMNAnNbHOW YCryru, 3akoHOOATENbCTBOM He
YCTaHOBIEHbI.

Masa 15. NMOPAOOK, PASBMEP N OCHOBAHWA B3AMAHWUA MNIATbI 3A
NMPEAOCTABJIEHME YCNYT, KOTOPbIE ABNAOTCA HEOBEXOAMMbIMU AN
OBASATENbHbIMU ANA MPEAOCTABNEHMA MYHULMMANBHOW YCIYTW,

BKIMHOYAA MHOOPMALIMIKO O METOLOMKE PACYETA PASMEPA TAKOW MNATbI

45. Mnata 3a ycnyrn, KoTopble SBMASITCA HEOOXOAMMbIMM U 0bsi3aTenbHbIMU
AN NpeaocTaBneHns MyHUUMNanbHOM yCryru, oTCyTCTBYeT.

nasa 16. MAKCUMATbHbI/ CPOK OXVOAHUSA B OYEPEAV NPU NOOAYE
3AABINEHNA O NPEAOCTABITIEHUN MYHUUWNATIBHOW YCIYTU U TTPU
MONYYEHNWN PE3YJIBTATA NMPEOOCTABIIEHUA TAKOW YCIYTU

46. MakcMManbHOe BpeMsi OXMAaHWs B odepeau Npu nogadye 3asiBNeHust U
[IOKYMEHTOB He npeBbIaeT 15 MUHYT.

47. MakcMManbHOoe BpeMsi OXuaaHus B odepean npu nornyyeHun pesynbTaTta
MyHULMNAnbHOM YCNyru He npeBbiaeT 15 MUHYT.

maea 17. CPOK U NMOPALOK PETMCTPALN 3AABIIEHNA 3AABUTENA O
NMPEOOCTABNEHV MYHULUUMANBHOW YCIYTW, B TOM YACIIE B
AJIEKTPOHHOW ®OPME



48. Pernctpaumio 3asBreHnst 1 JOKYMEHTOB O NPeaoCTaBleHnn MyHULUnanbHoOm
ycnyru, B TOM 4uCre B 3NEKTPOHHOM (pOpMe, OCYLIECTBNAET [OOIDKHOCTHOE nuuo
YNONIHOMOYEHHOrO  opraHa, OTBEeTCTBEHHOe  3a  perucrpaumio  BXogsLlen
KOppeCnoHAEeHLUNN.

49. MakcumanbHoe Bpems perumctpaummM 3asBrieHuss O npeaocTaBrieHun
MyHuUMnansHon ycnyru coctaBnsaet 10 MUHyYT.

aea 18. TPEBOBAHNA K NMOMELLEHNAM, B KOTOPbLIX NMPEAOCTABJTAETCA
MYHULUUMANBHAA YCITYTA

50. Bxoa B 34aHue ynosIHOMOYEHHOro opraHa obopyayeTcsi MHPOPMaLNOHHON
Tabnunukon (BbIBECKOW), coAepXawen uHPOpMauMo O MOfIHOM HavMEHOBaHUU
YNOMHOMOYEHHOro opraHa.

51. MuBanugam (BKoYasa MHBaNMAoB, UCMOMb3YHLWMX Kpecna-Konackm n cobak-
NpOBOOHMKOB) (Oanee — uHBanuabl) obecneumBaeTca 6ecnpenaTCTBEHHbIA OOCTYN K
3[aH1I0 YMNOMHOMOYEHHOIrO OpraHa W K MpPeaoCTaBfAsieMON B HEM MyHMLMNANbHOW
ycnyre.

52. B cnyyasax, ecnu 3gaHne HEBO3MOXHO MOSTHOCTbK MPUCMIOCOBUTL C y4eTOM
noTpebHOCTEN MHBaNUOOB, COOBCTBEHHUK 3TOr0 OObEKTa OO0 €ro PEKOHCTPYKUMU UMK
KanuTanbHOrO pPeMOHTa [AOS/PKEeH MPUHMMAaTb COMflacoOBaHHble C  OOHUM U3
o0LecTBEeHHbIX 06beAMHEHMI NHBaNMAO0B, OCYLLECTBASALWMX CBOK AeATENbHOCTb Ha
TeppuTopun MyHuumMnanbHoro ob6pasoBaHus, Mepbl Ana obecneveHuss gocTyna
WHBaNMAoB K MeCTy npefocTaBneHus ycnyrn nmbo, Kkoraa 3To BO3MOXHO, obecnedntb
npeaocTaBneHne HeobXoOUMbIX YCryr Mo MEeCTy >XUTenbCTBa MHBanuMga unm B
ANCTaHUNOHHOM pexunme.

53. MHdopmaumoHHble Tabnuyku (BbIBECKW) pa3MeLLaloTcs psiaoM C BXOOOM,
nnbo Ha aBepwu Bxoda Tak, YToObl OHM BbINN XOPOLLIO BUAHbLI 3aSBUTENSAM.

HdononHutenbHO  Ana  3asiBUTENEN C  OrpaHUYEeHHbIMUM  PU3NYECKUMHN
BO3MOXHOCTAMM  npegycmaTtpuBaloT  aybnuposaHne HeobxoouMMowm  3BYKOBOWM U
3putenbHOM UWHopmMmauum, a Takke Haanucen, 3HaKoB W MHOWM TEKCTOBOW WU
rpadomyeckon MHopmaLmm 3HakaMu, BbINOSTHEHHLIMWU pPenbedHO-TOYEYHbLIM LWPUGTOM
Bpanns. lpu OTCYTCTBMM TEXHUYECKOM BO3MOXHOCTU pa3MeLLeHns Heobxoaumown
nHpopmauun obecnevmBaeTcs Bble3 MO MECTY XUTeNbCTBA UHBANNOOB.

54. Tpuem 3aaBNEHUN M AOOKYMEHTOB, HEOOXoOUMbLIX AONs NpefoCTaBreHus
MYHMLMNANbHOW YCNyru, OCyLeCcTBNAETCA B kKabnHeTax ynonHOMOYEHHOIo opraHa.

55. Bxoa B KabuHET ynonHOMOYEHHOro opraHa obopyayeTcss MH(pOpMaLNOHHON
Tabnunuykon (BbIBECKOW) C yKaszaHMeM Homepa KabuHeTa, B KOTOPOM OCYLLECTBNSETCA
npegocTaBneHme MyHMUMnanbHOM yCnyru.

56. Kaxxgpoe paboyee MeCTO [OOMMKHOCTHbBIX fWL,  YNOSIHOMOYEHHOrO oOpraHa
AO0JDKHO BbITb 000py40BaHO NEePCOHAsIbHbIM KOMMBbIOTEPOM C BO3MOXHOCTbIO AOCTYna K
HeobxooMMbIM  MHGOPMaUMOHHLIM Ga3aM [aHHbIX, NeYyaTalUM WU CKaHUPYIOLWNM
yCTpPOMCTBaMM.

57. Mecta oxugaHus OOIMKHbl COOTBETCTBOBAaTb KOMMOPTHbLIM YCMOBUSM AnNs
3aaBUTENEN N ONTMMarnbHbIM YCITOBUAM paboTbl OOMKHOCTHBLIX L, YNOSTHOMOYEHHOTO
opraHa.

58. MecTa oxugaHusa B odepeaun Ha npuem, nogady OKYMEHTOB, Heo6XxoaMMbixX
ANS npefocTaBneHns MyHULMNaneHOM ycnyru, obopyaytoTcsa CTynbsaMuU, KpecerbHbIMU
CeKLMAMMU, CKaMbsIMMU.

59. Mecta ansa 3anonHeHWss OOKYMEeHTOB 06opyaytoTcs WMHGOPMALMOHHBIMU
cTeHgamu, CTynbsMM U CToNamun Ansi BO3MOXHOCTU 0POPMIEHNS JOKYMEHTOB.

60. B uensix obecnevyeHns KOHPUOEHUNANBHOCTN CBEAEHUN O 3aABUTENE OOHUM



[AOMKHOCTHLIM JIMLIOM  YMOSTHOMOYEHHOIO OpraHa OHOBPEMEHHO BedeTCsi NpuemM
TONbkO ogHoro 3asiBuTens. OOHOBpPeMEHHLIN npueM ABYX KU Oonee 3asiBUTENen He
[lonyckaeTcsi.

Masa 19. MOKASATENIN OOCTYMNHOCTWMN KAYECTBA MYHULIMMANBHOW
YCNYTW, B TOM YANCIIE KONTMYECTBO B3AMMOLENCTBUWN SAABUTENA C
OOMKHOCTHbLIMU IMLAMK NMPY MPEQOCTABNEHNN MYHULIMMANBHOW
YCIYTUN N UX NMTPOOOITXUTESIbBHOCTb, BOSMOXXHOCTbL MNOJTYYEHNA
MYHULIMNANBHOW YCNYTY B MHOTO®YHKUMOHANBHOM LIEHTPE
NPEAOOCTABJIEHNA TOCYOAPCTBEHHbBIX 1 MYHULIUTMANBHBLIX YCIVYT,
BO3MOXHOCTb NONYYEHNA NHOOPMALINW O XOLOE MPEOOCTABJIEHNA
MYHULUMNANBHOW YCNYTW, B TOM YACTIE C MICMNOJNb3OBAHVEM
NHOOPMALIMOHHO-KOMMYHUKALMOHHbLIX TEXHONOMI

61. OCHOBHbIMM MOKasaTenaMm AOCTYMHOCTU U KaYecTBa MyHUUMNANbHON yCnyru
ABNAOTCA:

cobnogeHne TpeboBaHMM K MecTaM MpedocTaBfeHna MyHULMNanbHOW YCnyru,
NX TPAHCNOPTHOW OOCTYNHOCTY;

cpefHee BpeMsd oXuaaHus B odepean npu nogade JOKYMEHTOB;

KonuyectBo obpalleHnin 06 obxanoBaHMM peLleHnin n aenctemin (6e3gencrems)
YNONTHOMOYEHHOIO OpraHa, a Takke AOSPKHOCTHbIX NNL, YNOSIHOMOYEHHOro OpraHa;

KONMYeCTBO  B3aMMOOENCTBUN  3asBUTENA C  OOSDKHOCTHbIMM — NMUaMu
YNOSTHOMOYEHHOIO OpraHa.

62. OCHOBHbIMM TpeboBaHMSAMW K KadecTBy pacCMOTpeHusi obpalleHun
3asBuTEnen ABnATCS:

AOCTOBEPHOCTb  MpefocTaBnsieMon  3agBuTensam  uHdopMaumm O  xogde
paccMOTpeHns obpalleHus;

nonHoTa NMHPOPMNPOBAHUSA 3aaBUTENEN O XO4Ee PaCcCMOTPEHUS ObpaLLeHNs:;

HarnggHocTb ¢bopM npegocTaBnsiemMon MHdopmaumm 06 agMUHUCTPATUBHBIX
npoueaypax;

yOooOCTBO M [OCTYMHOCTb MOSyYeHUs 3asiBUTENsIMU MHopmMaumMm o nopsgke
npeaocTaBneHNa MyHULMNANbHOW YCAYru;

OnepaTMBHOCTb BbIHECEHUA peLeHNda B OTHOLIEHWW paccMaTpuMBaeMoro
obpalueHus.

63. Baaumogencteme 3aaBuTeNnsa C OOMMKHOCTHLIMWU fiMUaMM YNOSTHOMOYEHHOTO
opraHa ocCyLlecTBnsieTca nNpu AMYHOM NMpuemMe rpaxkgaH B COOTBETCTBUM C rpachukomM
npuemMa rpaxgaH ynosIHoMOYEHHOro opraHa.

64. B3anmogencteme 3agBuTeNA C OOIMKHOCTHLIMWU JMUaMMU YNOSTHOMOYEHHOTO
opraHa ocyLlecTBsieTcs Npu NIMYHOM ObpalleHUn 3asaBuTens:

ANa nogavv OOKYMEHTOB, HeO6Xo4MMbIX Ans NpefoCTaBneHnss MyHULMnanbHOM
ycnyru;

3a rnony4yeHneM pesynbrarta npegocTaBneHns MyHUUUNanbHOW yCryriu.

65. MpoAoMKNTENBHOCTL B3aUMOAENCTBUS 3asiBUTENSA C AOSPKHOCTHLIMU NULLAMK
YNOSTHOMOYEHHOrO opraHa npu npefocTaBfieHUM MyHUUMNANbHOW YCNyru He OOSmKHa
npesbiwaTtb 10 MUHYT NO KaXXOAO0MY U3 YKa3aHHbIX BUAOB B3aMOAENCTBUS.

66. [NpepocrtaBneHne wmyHuuunanbHon ycnyru B MOLL ocyuwectBnseTcs B
COOTBETCTBUM C COrnalleHMEM, 3aKYEeHHbIM MexXay YNONHOMOYEHHbIM MOL]
Wpkytckom  obnactu M YNONMHOMOYEHHbIM  OpraHom, npegocTaBnAoLWUM
MYHUUMNANbHYO YCNYyry, C MOMEHTa BCTYM/IEHUS B CWUY COOTBETCTBYIOLLENO
cornalwieHnsa o B3anMoaeNCTBUMN.

67. 3assutento obecrneymBaeTCcs BO3MOXHOCTb MOMYYEHUS MYyHMUMMNANBHON
ycnyrn nocpeactsom MoL.



asa 20. MHbIE TPEBOBAHWNA, B TOM YACIIE YYUTBIBAIOWME OCOBEHHOCTHN
MPEOOCTABNEHNA MYHULIMMANBHOW YCNYT U
B MHOIO®YHKUNOHAJIbHBIX LEHTPAX MPEOOCTABIEHNA
rOCYOAPCTBEHHbLIX N MYHULUIMATIBHBIX YCITYT K OCOBEHHOCTHN
MPEAOCTABNEHMA MYHULIMMANBHOW YCNYTU
B QNIEKTPOHHOW ®OPME

68. OpraHuMsauna npegocTaBrieHUss MyHUUMNAanbHOM YCIyrn ocyLecTBnsaeTcs no
NPUHUMNY «OAHOrO0 OKHa» Ha 6aze M®L| npu nuyHoMm obpallueHun 3aasutens. lMpu
npegocTaBneHnn MyHUUMNanbHOW YCRyrn yHuBepcasbHbiMKM chneynanuctammn Mol
MCNONHATCA creayloLmne agMMHUCTPaTUBHbIE NMpoLeaypbl:

1) npuem 3asiBNeHMs U AOOKYMEHTOB, HeobxoouMbix Ansi npeaocTaBneHus
MYHMUMNANbHOW yCnyru, nognexalimx npeacTaBneHunto 3asaBuTenem;

2) obpaboTka 3asBneHns 1 npeacTaBneHHbIX JOKYMEHTOB;

3) Bblgava pesynbTaTa OKa3aHUA MyHUUMNANbHOW YCNyru unu pelleHus o6
OTKase B NpefoCcTaBfieHU MyHULMNANbHON YCITyTn.

69. [lpepocrtaBneHne MyHUUMNANBHOW YCIyrM B 3NEKTPOHHOW  dopme
OCYLLEeCTBNAEeTCs B COOTBETCTBMM C 3Tanamum nepexoga Ha npepocTtasfieHue ycnyr
(dbyHKUMI) B 3MEKTPOHHOM BuAE, MpuniaraeMbiMu K pacnopshkeHuto [paBuTenbcTBa
Poccunckon ®epepauumn ot 17 pekabps 2009 roga Ne1993-p «O6 yTBepxaeHUn
CBOJHOIO MepeyHss MnepBOOYEpPEeHbIX FOCYAapCTBEHHbLIX U MYHULMNANbHbLIX YCNYT,
npegocTaBnseMblXx oOpraHamMmm UCMNOSIHUTENBbHOM Bnactn cybbekToB Poccuickomn
defepaumm 1 opraHamm MeCTHOrO CamMoynpaBsfieHUs B 3MEKTPOHHOM BuAe, a Takke
ycrnyr, Npe4oCTaBsiEMbIX B 3fIEKTPOHHOM BUAe ydpexaeHnamm cydbbektoB Poccnmnckon
depgepaumm 1 MyHAUMNAIbHBIMU - yYpeXOeHusasMU» U MNfaHOM nepexoda Ha
npegocTaBneHne B 3MEKTPOHHOM BUAE MyHUMUMNANbHbIX YyCnyr U npegycMmatpuBaeT
NSATb 9TanoB:

| aTan — BO3MOXHOCTb MNOMyYeHUs WHGOPMaUUM O MyHUUMNANbHOW Yycnyre
nocpencrtsom lNopTana;

[l 3Tan — BO3MOXXHOCTb KONMUPOBAHUSA U 3arnOfIHEHUS B 3SIEKTPOHHOM Buae hopm
3a8BNEHNA N WHbIX OOKYMEHTOB, HeobXxoauMbIX Ans MONydYeHUs MyHUUUnanbHOM
ycrnyru, pasmeLlleHHblx Ha NopTane;

[l aTan — BO3MOXHOCTb B LUENsax MOfyYeHnda MyHUUUNanbHOW Yycnyru
npeacraBneHns JOKYMEHTOB B 91IEKTPOHHOM BuAe C Ucnosib3oBaHueM lNopTtana;

IV aTan — BO3MOXHOCTb OCYLLUECTBIEHNUA MOHUTOPUHra Xo4a NpeaocTaBreHus
MYHUUMNANbHOW YCryru ¢ ncnonb3oBaHvem lNopTtana;

V 9tan — BO3MOXHOCTb MOMyYeHWa  pesynbTata npefocTaBneHus
MYHUUMNANbHOW YCyru B 9NEeKTPOHHOM BuAe C Ucnosib3oBaHuem Noptana.

70. B cnyyae BO3MOXHOCTM HarnpasfeHWd 3anpoca O npeaocTaBneHnn
MYHULIMNANBLHOW YCNyrn B 9NEeKTPOHHOW bopMe 3asBuUTESlb POPMUPYET 3asiBfieHne Ha
npegocTaBneHne MyHUUMnanbHOW Yycryrm B (OpMe ONeKTPOHHOro [JOKyMeHTa W
nognucbiBaeT €ro 3feKTPOHHOW MOAMNUCHLI0 B  COOTBETCTBMM C  TpeboBaHMsMU
depepanbHoro 3akoHa ot 6 anpens 2011 roga Ne63-d3 «O6 3neKkTpOHHOM NoagNUCHU» u
TpeboBaHuamn egepanbHoro 3akoHa Ne210-d3.

71. B cnyyae BO3MOXHOCTM HarnpasfeHus 3anpoca O npefocTaBneHnu
MYHUUMNANbHOM YCIYrM B 3fEKTPOHHOW hbopme 3asBUTENb BMpaBe MNpUIIOXUTb K
3as8BIIEHVNI0 O NpPefoCTaBfieHUM MYHUUUNANbHOW YCNyrn AOKYMEHTbl, yKa3aHHble B
nyHKTe 35 HacTosAWwero agMMHUCTPATMBHOIO perfameHTa, KoTopble hOpMUPYIOTCS Y
HaNpaBnalTCA B BMAEe OTAENbHbIX annoB B COOTBETCTBUM C TpeboBaHMAMU
3aKoHoOaTenbCTBA.

72. B cny4yae BO3MOXHOCTU HarpaBfeHUs 3asBNeHus 1 rnpunaraemMblX K HEMY
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AOKYMEHTOB B 3MeKTPOHHOM dhopMe npefcTaBuTeneM 3asBuUTeENs, OeUCTBYOWWM Ha
OCHOBaHUW [OBEPEHHOCTN, AOBEPEHHOCTb AOMKHa ObITb npeacTaBneHa B gopme
9NEeKTPOHHOro OOKYMEHTa, MOAMUCAHHOrO 3NEeKTPOHHOM MNOAMUCHID YNOMHOMOYEHHOro
nuua, BblgasLwero (NognucaBLLEero) 4OBEPEHHOCTb.

73. B TeueHne 3 kaneHgapHbIX AHEW C AaTbl HanpaereHusa 3anpoca, B cryvae
BO3MOXHOCTW HanpasfeHus 3anpoca O npeaocTaBfeHnn MyHULMNanbHOW yCnyru B
9NEeKTPOHHOM (opme, 3adaBuUTENb NpefocTaBnseT B YNOSIHOMOYEHHbIN  OpraH
[OKYMEHTbI, NpeAcTaBneHHble B NyHKTe 32 aAMUHUCTPATUBHOIO perfiaMmeHTa.

74. [Ona o06paboTku nepcoHanbHbIX AaHHbIX NpU  peructpaumm cybbekTa
nepcoHanbHbIX AaHHbIX Ha MopTane nonyvyeHue cornacus 3asBuTens B COOTBETCTBUM C
TpeboBaHuaMu ctaten 6 PegepanbHoro 3akoHa oT 27 mona 2006 roga Ne152-d3 «O
nepcoHanbHbIX JaHHbLIX» He TpebyeTcs.

Paspen Ill. COCTAB, NMOCJEOOBATEJIbHOCTb 1 CPOKW BbINOJIHEHNA
AOMNHNCTPATUBHbBIX MPOLUEQYP, TPEBOBAHNA K NMOPAOKY UX
BbINMONHEHWA, B TOM YWMCIE OCOBEHHOCTW BbIMNMOJIHEHWA
AOMUHNCTPATMBHbIX MPOLIEQYP B ANEKTPOHHOW ©®OPME, A TAKXKE
OCOBEHHOCTW BbINONHEHNA AOMUHNCTPATVBHbLIX NMPOLIEAYP B
MHOIO®YHKUMNOHAIbHbLIX LEHTPAX MPEOOCTABIIEHAA
rOCYAAPCTBEHHbBIX N MYHULINTATIBHBIX YCIYT

Masa 21. COCTAB N MNMOCJIEAOBATEJIbHOCTb AODMUHNCTPATUBHbBIX
NMPOLUEOYP

75. MpepocTaBneHve MyHMUMNANbLHOW YcryrM BkMoyaeT B cebs crepyolime
agMUHUCTpaTUBHbIE NPOLIEAypPbI:

1) Nprem 3asiBNEHNs U NPUMOXKEHHbIX K HEMY [JOKYMEHTOB, NpOoBepka MOSTHOTbI U
[I0CTOBEPHOCTN JOKYMEHTOB, permcTpaums 3asiBreHus;

2) npoBepka COOTBETCTBUS 3asiBNEHMS W NpeaocTaBnsieMblX [OOKYMEHTOB
TpeboBaHMAM aAMUHUCTPATUBHOMO PErNaMeHTa;

3) opMMpoBaHME M HaMpaBneHNe MEXBEAOMCTBEHHbIX 3amnpoCOB B OpraHbl
(opraHusauun), y4acTeytoLme B NpeaocTaBneHmn MyHULMNanbHOM YCryru;

4) noaroToBKa U BblAava opAepa Ha npoBefeHne 3eMrisiHblX paboT nnm oTkasa B
BblJaye opaepa Ha npoBeAeHne 3eMrsiHbIX paboT.

76. Bbrnok-cxema nNpedoCTaBneHUss MyHUUMNAnbHOW yCryrM MpuBOAUTCS B
MpunoxeHun Ne2 k HacTosILLEMY aAMUHUCTPATUBHOMY PerfiamMmeHTy.

masa 22. NMPUEM 3AABNEHUNA U NPUNOXXEHHBLIX K HEMY JOKYMEHTOB,
NMPOBEPKA NOJNMHOTbI N AOCTOBEPHOCTWN JOKYMEHTOB, PETMCTPALVA
3AABIIEHNA

77. OcHOBaHMEM ANns  Havana agMWHUCTPaATUBHOM Npoueaypbl  SBNAETCH
NOCTyNfieHNne B YMONHOMOYEHHbIN OpraH 3asiBfieHWsi Ha MNOflyYeHMe MyHULMNanbHOM
yCnyru OgHMM 13 crneayoLwmx cnocobos:

a) NyTem nnM4yHoro obpaleHuns B ynosIHOMOYEHHbIN OpraH;

6) u4epe3 opraHM3auuMnm nOYTOBOM CBA3W. B 3TOM cnyyae [OKyMEHTbI
NpeacTaBnAlTCA B KOMUSAX, 3aBEPEHHbIX HOTApPUyCOM WAW AOSMKHOCTHBIM  JIULOM,
YNOMHOMOYEHHbIM B  COOTBETCTBUM C  3aKOHOLATENbCTBOM Ha  COBEpLUEHUE
HOTapuarbHbIX AENCTBUN;

B) yepe3 MOLI.

78. B geHb noctynneHusa (norsyvyeHns yepes opraHusauum noyvTOBOW CBSA3W, C
MOMOLLIbIO CPEeACTB 3NEKTPOHHOW CBA3M) 3asiBNEHWE PErmcTpupyeTcss OOSPKHOCTHbIM



NUUOM  YNOMMHOMOYEHHOro oOpraHa, OTBETCTBEHHbIM 3a perucTpauuio  BXoasLuen
KOppecnoHAeHUMN, B >XypHane peructpaumm obpalleHuin 3a npegocTaBlieHUeM
MYHMLMNANbLHON yCnyri.

79. JHem obpalweHus 3agBuTens  cuMTaeTca  gata  peructpaumm B
YNOSTHOMOYEHHOM OpraHe 3asiBfieHNsa N JOKYMEHTOB.

80. [dHem pernctpaumm obpalieHns sBnAsSeTCs OeHb €ro MoCTynfneHus B
ynonHomo4eHHbI opraH (go 16-00). MNMpu noctynneHun obpalieHns nocne 16-00 ero
perncTpauusa npoucxoguT cnegyrowmnm paboynm gHem.

81. [JomkHOCTHOE MU0 YNONMHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a Npuem u
perncTpauunio JOKYMEHTOB, yCTaHaBMBaeT:

a) npeameT obpalleHus;

0) cooTBeTCTBME [OKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B nNyHKTe 34
HacTosLLEero agMMHUCTPaATMBHOIO perfnamMeHTa.

MakcnmManbHbIN CPOK BbINOMHEHUS AaHHOro aencTeus coctasnset 10 MUHYT.

82. B cny4ae BbISBNEHNA B JOKYMEHTaX OCHOBaHUM B COOTBETCTBUM C MYHKTOM
37 HacTofWero aAMWHUCTPATMBHOIO pernameHTa, yBegomreHue 06 oOTkase
HanpaBnsieTcs B COOTBETCTBUM C MyHKTOM 38 HacToAwero aaMUHUCTPaTUBHOIO
pernamMeHTa.

83. O6bwun cpok npuema, permcTpauum OOKYMEHTOB cocTaBnsieT He bonee 10
MUHYT.

84. 3asiBuTeno BblgAETCA pacnucka B MOlyvYeHUn OT 3aaBuUTenNs LJOKYMEHTOB C
yKasaHnem WX nepevHs W JaTtbl WX MOMyvYeHUst YNOAHOMOYEHHbIM OpraHoM
(npunoxeHue Ne3 k HacTosWweMy agMUHUCTPATUBHOMY perfnameHTy).

B cnyyae npeactaBneHuMs OOKyMeHToOB 4epe3d MOL| pacnucka Bblgaetca
ykaszaHHbIM MOL.

B cnyyae nocTtynneHus 3asiBNeHUA U npunaraemMbiX K HEMY OOKyMeHTOB (mpu
HanMyun) B SNEKTPOHHON hopMe OOMMKHOCTHOE NULO YNOSTHOMOYEHHOrO OpraHa umnm
M®Ll, oTBeTCTBEHHOE 3a nMpUeM W pPerncTpauuilo OOKYMEHTOB, OCYyLeCTBseT
cnegyoLLyo nocneaoBaTenbHOCTbL 4ENCTBUN:

1) npocmaTpmBaeT 3NEKTPOHHbIE 0Opa3subl 3asBMeHUs U NpunaraeMblX K Hemy
AOKYMEHTOB;

2) OCyLLEeCTBNSAET KOHTPOSIb MOMYYEHHbIX 3NEKTPOHHbLIX 0O6pa3uoB 3asBfeHus u
npunaraembiX K HEMy JOKYMEHTOB Ha nNpeagMeT LieSIOCTHOCTH;

3) cbukcmpyeT gaTy nonyyYeHnsa 3asiBrieHns 1 npunaraembix K HeMy 4OKYMEHTOB;

4) HanpaBnseT 3asBUTENIO Yepe3 NNYHbIM KabuHeT yBegOMMEeHME O MofyyYeHun
3a8BNeHNa W npunaraeMblx K HeMy [OOKYMEHTOB (MpW HanmuMyuu) C yKasaHuem Ha
HeobXO0OUMOCTb NpeacTaBuTb [Afs  CBEPKM  MOASNIMHHUKOB  OOKYMEHTOB  (Konwu,
3aBEpPEHHbIE B YCTAHOBIIEHHOM MOPSAKE), YKa3aHHbIX B MyHKTE 32 HACTOSALLEro
aAMUHUCTPATUBHOIO pernamMeHTa, B CPOK, He NpeBbllatoWwmnin 5 kaneHgapHbIX gHen ¢
AaTtbl NONy4YeHUss xodaTtancTBa U npunaraeMblX K HEMY OOKYMEHTOB (NpW Hanuvyuun) B
3I1IeKTPOHHOM (hopMme.

85. lpu noctynneHnn 3adBneHus W npuraraemblX K HemMy [OOKYMEHTOB B
YNONMHOMOYEHHbIA  OpraH MNOCPeACTBOM  MOYTOBOrO  OTMNPaBfeHUs  3asBUTESIO
HanpaBnseTcs pacrnucka B MNOSlyYeHUM  OOKYMEHTOB  3aKa3HblM  MOYTOBbIM
OTnpaBfeHneM C yBEOOMSIEHMEM O BPYyYEHUN B TeyeHue 3 KaneHaapHbIX AHEN C AaThl
NnonyyYeHus 3asBrieHNs N npunaraemblx K HeMy JOKYMEHTOB.

86. ®Pukcauma pesynbTaTa BbIMNOMIHEHUS aAMUHUCTPATMBHOM nNpoueaypsbl
OCYyLLeCTBNAeTCA nyTemM perucTpauum B >KypHane BXOAdALWEWN KoppecrnoHAeHUun
YNONITHOMOYEHHOIO OpraHa 3asiBNeHus C MPUCBOEHUEM PErMCTPaALMOHHON OTMETKM
(BXxOOAWMW HOMep W AJaTa), perucTpauus B XKypHane WUCXodsAwWMX LOOKYMEHTOB
YNOSTHOMOYEHHOrO opraHa yBeaomrieHms ob oTkase B npueme JOKYMEHTOB.



87. KputepueMm nMpuUHATUS pelleHns Ans  agMUHUCTPATUBHOW npoueaypsbl
ABNAETCA KOPPEKTHO OPOPMINEHHOE 3asiBfieHMe B COOTBETCTBUM C TpeboBaHMAMM.

Pesynbtatom agMmHUCTpaTMBHOM npoueaypbl MO nNpuemMy W  perncrpaumm
3as8BNeHNs N JOKYMEHTOB SIBNAETCHA 3aperncTpupoBaHHble 3asiBfieHNe N JOKYMEHTbI B
YyCTaHOBJIEHHOM NOPSAKE.

ma.a 23. NTPOBEPKA COOTBETCTBUA SAABINEHNA U NMPEOOCTABNAEMbIX
AOKYMEHTOB TPEBOBAHUAM AODMUHNCTPATUBHOIO PEMAMEHTA

88. OcHoBaHveM pOna Havana agMUMHUCTPATMBHOM Mpouenypbl sBRAsieTCs
nonyyYeHne  OOKYMEHTOB  AO/MPKHOCTHbIM  NIMLOM  YMNOSIHOMOYEHHOrO  OpraHa,
OTBETCTBEHHbLIM 3a NpeJocTaBrieHne MyHULMNansHON yCnyru.

89. B TeueHune paboyero gHs, cnegyrowero 3a AHEM perucTpaumm NnocTynmuBLLEro
3a8BNeHns, [OOMMKHOCTHOE §UUO  YMNONTHOMOYEHHOrO oOpraHa, OTBETCTBEHHOe 3a
npeaocTaBneHne MyHMLMNanbHOW yCryri, OCyLLEeCTBASET creayowmne 4ENCTBUS:

a) NpoBepseT Hanuune [OOKyMEHTa, YAOCTOBEpsHLWEero npaea (MOSHOMOYMS)
npeacrasutena 3assutensa (B cnyvae, ecnum C  3asBneHnem obpallaetcs
npeacTaBuTenb 3asBUTens);

6) NpoBepsieT KOMMMEKTHOCTb MPeACTaBfeHHbIX JOKYMEHTOB Ha COOTBETCTBUE
ncyepnbiBaloLLEMY NEPEYHI0 JOKYMEHTOB, HEODXOAUMbIX B COOTBETCTBMM C MNYHKTOM 32
HaCTOALLEro aAMUHUCTPATUBHOIO PernameHTa;

B) npoBepsdeT  KOMMMEKTHOCTb  AOKYMEHTOB, KOTOpble HaxOoAasaTCcd B
pacnopsKeHMn opraHoB W (MNM) oOpraHMsauumni, y4acTBYKOLMX B NpegocTaBrieHumn
MYHMLUMNANbHOW YCIyrn, B Criydae ux caMOCTOSTENbHOMO NpeacTaBreHns 3asBUTenem,
n onpegensetr nepevyeHb MHGOPMaUMM, KOTOPYH HeobxoouMMo 3anpocuTb Mo
cpeacTBaM MeXBeLOMCTBEHHOMO MHPOPMALMOHHOIO B3aMMOOENCTBUS;

r) ocywecTBnsieT CBEPKY KOMUA OOKYMEHTOB, NMpeACTaBfieHHbIX 3adBUTENEM C
NOASIMHHUKaMWN JOKYMEHTOB, NPeACTaBfIeHHbIMU 3adBUTENEM.

90. KputepuMeM nNpuHATUS  pelleHMss Nno  pesyfnbTaTaM  MPOBEeAEHHbIX
aAMWHUCTPATUBHbIX OENCTBUN SBMSETCA OTCYTCTBME UMM HanNUuMe YKa3aHHbIX B
NoANyHKTE «a» NyHKTa 41 HacTosAWero agMMHUCTPATMBHOIO perfiaMeHTa OCHOBaHWM
ANd OTKasa B NpeAoCcTaBNeHNN MyHULMNANbHOW YCIyri.

99. PesynbtatoM agMWHUCTPATMBHOM npoueaypbl SBMASEeTCA OTkas B
NpeaoCTaBNeHNN  MyHUUMNANbHOW YCNYrM WnvM  BbisBieHHaAd HeobxoaMMOCTb B
OPMMPOBaAHUN N HanNpaBNEHUN MEXBEOOMCTBEHHbLIX 3arMpoCoB B  OpraHbl
(opraHusauuu), y4acTBytoLimMe B NpegoCcTaBneHmm MyHUUUNansHOM yCryru.

100. Cnocobom dumkcauum pesynbTaTa BbINOSIHEHUS aOMUHUCTPATUBHOM
npouenypbl  ABNASETCS OQOPMIEHHbIN B  YCTAHOBMEHHOM nopsake OTka3 B
npeaocTaBNeHNN MyHULMNANbLHOW ycnyrn, Nnbo oTMeTKa Ha 3asBreHun O nepenade B
AanbHenwyo paborTy.

101. MNpwn oTKase B NpeaoCcTaBneHN MyHULUNANBHOW YCNyrM AOSMKHOCTHOE NNLO
YNONMHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MpedoCTaBNeHne MyHUUMnanbHOW
yCcnyru B TeveHume 2 pabounx gHen noarotaBnmMBaeT M HaNpaBnseT 3asiBUTENIO U ero
npeacTaBuTento ysegomneHve 06 otkase C ykadaHuMeM npuy4mH otkasa.

102. YBegomneHne o6 oOTkase B Bblgade opgepa Ha NpoBedeHue 3eMIsHbIX
paboT [OOMKHO coaepXaTb MOMIHOE HaMMEHOBaHMEe YMONTHOMOYEHHOro opraHa,
NoAroTOBMBLLErO AaHHOE YBEAOMIIEHME.

BmecTe ¢ yBegomneHvem 3asiBUTENIO UM €ro NpeacTaBUTENo BO3BpaLLaloTCs
BCE nNpeAcTaBneHHble MM [OOKYMeHTbl. B cnyyae nogaum 3assutenem wnu ero
npeacraBuTenemM 3asdBfeHMS Ha Bblgady paspelleHums Ha BBO4 OObekToB B
aKCcnfyaTauuio W KONWA  npunaraeMblX K HEMy [OOKYMEHTOB MNocpeAcTBOM
NCMNONb30BaHUSA 3NIEKTPOHHOM MOYThl UK nodadn 3aasneHus vepes [loptan, MOL,



Konnn npeacrtaBrieHHbIX 3adBUTENEeM WM ero npeacraButenemMm OOKYMEHTOB K
yBe4OMIJTEHNIO HE NPUKIiaablBalOTCA.

masa 24. POPMNUPOBAHWME N HAMNPABJIEHVE MEXBEOOMCTBEHHbIX
3AMNPOCOB B OPI'AHbI (OPTAHU3ALINW), YHACTBYIOWME B NMPEOOCTABIEHNN
MYHULMAIBHOW YCITYTI

103. OcHoBaHMeM nAns Hayana agMWHUCTPATMBHOW Mpouenypbl SABNsAeTcs
noslyyeHMe  OOKYMEHTOB  [O/DKHOCTHbIM  JIMLOM  YNOSIHOMOYEHHOro  opraHa,
OTBETCTBEHHbIM 3a NPefOoCTaBNeHNE MyHULMNANbHOW YCIYru.

B TeueHne 1 paboyero gHsA, crneayowlero 3a AHEM perncrpauumn nocTynusLLErO
3asBMeHNs, [AOOMKHOCTHOE NMUO  YNOSHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a
npegocTaBreHne MYHUUMNANbHOM ycnyru, ocyuwiecTensaeT HanpaBneHue
MEXBEOOMCTBEHHbIX 3arnpocoB B rOCY4apCTBEHHblE OpraHbl, OpraHbl MECTHOro
camoyrnpaBfneHnsa 1 noaBefOMCTBEHHbIE FOCYyAApPCTBEHHLIM OpraHam WM opraHam
MECTHOrO CamMOynpaBfieHUs1 opraHM3aunn, B PaCMOPSKEHUM KOTOPbIX HaXoAATCs
AOKYMEHTbI, MepeyucrnieHHble B nNyHkTe 35 HacTosiwero agMWHUCTPATUBHOIO
pernameHTa, B Criydyae, €CNnu YyKasaHHble [OOKYMEHTbl He Obinn npeacTasBfieHbl
3asaBUTENEM UMK €ro npeacTtaBuTeNieM CaMoCTOSTENbHO, B TOM YMCIE B 9NEKTPOHHOM
dopme C UCMONb30BaHMEM €ANHON CUCTEMbI MEXBEAOMCTBEHHOIO 3NEKTPOHHOIO
B3aMMOAENCTBUA U NOAKIOYaEMbIX K HEN perMoHarnbHbIX CUCTEM MEXBEAOMCTBEHHOIMO
3NEKTPOHHOro B3aMMOLENCTBUA.

104. HanpaBneHne MeXBeOOMCTBEHHOrO 3anpoca W npeacTaBfeHue
AOKYMEHTOB W MHQOpPMaUUK, NEPeYUCIIEHHbIX B  NYHKTe 35  HacToswero
aAMUHUCTPATUBHOIO pernamMeHTa, AOMyCKalTCA TOMbKO B LUEnsaX, CBA3aAHHbIX C
npenocTaBneHMEM MyHULMNANbLHOW YCRYri.

105. MexxBeAOMCTBEHHbIN 3anpoc O NpeAcTaBreHnn JOKYMEHTOB, YKa3aHHbIX B
nyHkTe 35 HacTosWwero agMWHUCTPATMBHOIO perfameHTa, Ans npeaocTaBrieHns
MYHUUMNANbHOM YCYrM C UCNOSIb30BaHMEM MEXBELOMCTBEHHOMo MH(OPMaLMOHHOIO
B3anmoaenctems opMupyeTcsa B COOTBETCTBMM C TpeboBaHusiMM ctatbn 7.2
depeparnbHoro 3akoHa Ne210-P3.

[OKYyMEHTbI U CBEAEHUS, MOSyYEHHbIE C UCMONb30BaHUEM MEXBELOMCTBEHHOIO
MHGOPMAaLMNOHHOIO B3aUMOLENCTBUSA, MPUMEHSAIOTCA B COOTBETCTBUM C HOPMATUBHBLIMI
NpaBoOBbIMW akTaMu 4118 NPeA0CTaBMNEHNS MYHULMNANbHON YCIyTi.

106. [JO/MKHOCTHOE nNULO YNOSTHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a
npenocTaBneHne MyHUUMnanbHOW ycnyru, npuodLliaet oTBeTbl HA MEXBEAOMCTBEHHbIE
3anpocbl K COOTBETCTBYIOLLIEMY 3aMnpocy.

B cnyyae He nocTtynneHna oTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc B
YCTAHOBIIEHHbIA ~ CPOK  YMOSIHOMOYEHHbIM opraHom NPUHMUMALOTCS Mepbl,
npegycMoTpeHHble 3akoHodaTenbcTBOM Poccuinckon degepauum.

B cnyyae oTcyTCcTBMS 3anpaluMBaeMblX AOKYMEHTOB B TOCy4apCTBEHHbIX
opraHax, opraHax MeCTHOro camoynpaBfeHUs 1 No4BeAOMCTBEHHbIX rOCYy4apCTBEHHbBIM
opraHam unu opraHam MeCTHOro camoyrnpaBfeHnsa opraHnsauusax, 3asiBUTenNto Um ero
npeacTaBUTENO MOXET ObiTb OTKa3aHO B NPeaoCTaBlEHMM MyHUUMMNANbHOW YCnyrn B
COOTBETCTBUM C TMOAMYHKTOM «a» MyHKTa 43 HacTosawero agMMHUCTPaTUBHOIO
pernamMmeHTa.

Mpn oTkase B npeaocTaBfAeHUN MYHULMMNANBLHOW YCNyru AOSMKHOCTHOE NnLOo
YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a npedoCTaBrfieHUe MyHUUUNanbHOW
yCryrn B TeyeHue 2 paboumnx gHen cCo AHsS NOCTynneHnsa uHdopmauum o6 oTCcyTCcTBUU
HeobOXoOUMbIX CBEAEHUM MOoAroTaBMMBAET W  HamnpaenseT 3asABUTENIO WM €ero
npeacraBUTENo yBeaoMneHne ob oTkase ¢ ykazaHMeM NpuUYnH oTkasa.

107. PesynbtatoMm agMUHUCTPATUBHOW npoueaypbl SBMSETCA MNonyyYyeHue B
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pamMKax  MeXBeJOMCTBEHHONo  B3auMMOAEWCTBUA  MHdopMauuM  (OOKYMEHTOB),
HeoOxoaMMon Anst NpeaoCcTaBneHns MyHULMNanbHOW YCNyrn 3asiBUTENHO.

108. Cnocobom dwmkcauum pesynbTata agMUHUCTPATMBHOM npouenypbl
aBnseTca dukcauma dakta NocTynneHus LOKYMEHTOB M CBELEHWN, MNOMyYeHHbIX B
paMKkax MexBeJOMCTBEHHOrO B3aMMOAEWCTBUS, HeOBXoaMMbIX ANs NpefocTaBfeHus
MYHUUMNANbHOW YCRyru, B XXypHane perncrpaumm MNOCTYMMeHUs OTBETOB B pamKax
MeXBEeAOMCTBEHHOIro B3aMMOAENCTBUS.

MABA 25. NMOAIrO0TOBKA 1 BbIAAYA OPOEPA HA NMPOBEOEHNE
SEMJTAHBIX PABOT UJTN OTKA3A B BbIOAYE OPOEPA
HA NMPOBEAEHWE SEMITAHBIX PABOT.

109. OcHoBaHueM pfns Havana aAMWHUCTPATUBHOW npoueaypbl SBseTcd
noflyyeHMe  OOKYMEHTOB, KOTopble MOryT ObiTb  MNOMyvYeHbl MO  KaHanam
MEXBEeAOMCTBEHHOIO WHGOPMALUNOHHOIO B3aMMOAEWCTBUS, AOSMKHOCTHBIM  NTULIOM
YNONMHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a nNpefoCTaBfieHME MYHULMNAnNbHOM
ycrnyru.

Mpn paccmoTpeHnn 3asiBNEHUA O Bblgdaye opAepa Ha npaBo Npou3BOACTBA
3eMSISHbIX paboT AOMKHOCTHOE NULUO YNOSTHOMOYEHHOrO opraHa MpoBOAUT MPOBEPKY
HanMunsa OOKYMEHTOB, yKa3aHHbIX B MyHKTe 32 HACTOsALWEro pernameHTta, nposepsieT
HanuMyue Ha paboyem YepTexe HeobXoaUMbIX COrfiacoBaHUN, NPOBEPSET OTCYTCTBUE Y
3aaBUTENSS OOBLEKTOB C MNPOCPOYEHHLIMU CpoOKaMm paboT no paHee BblAaHHbIM
opAaepam, a TakkKe WHbIX OCHOBaHW AN OTKasa B NpeaocTaBfeHun MyHUUMnanbHOW
ycnyru, npeayCMOTPEHHbIX MYHKTOM 41 HacTosILEero pernameHTa.

Mpn Hanuumm HeobXoAMMBbIX B COOTBETCTBUM C MYHKTOM 32 HacTosLero
pernameHTa OOKYMEHTOB M OTCYTCTBUM OCHOBaHUW LN OTKasa B Bblgaye opaepa Ha
npaBo NpoBedeHue 3eMMsHbIX paboT, NpPeayCMOTPEHHbIX MYHKTOM 41 HacToswero
pernameHTa, OO/MKHOCTHOE NMLO YNOSTHOMOYEHHOrO opraHa npov3BoamMT ohopmrieHne
opaepa Ha npaBo Npou3BOACTBA 3eMMsHbIX paboT (Ha npoaneHve opgepa Ha
npoBegeHne 3emnsHbiX paboT unuM Ha 3akpbiTUe opAepa Ha NpoBeAeHME 3eMMSAHbIX
paboT) 1 HanpaBnseT ero BMecTe C JOKYMEeHTaMu, NpeacTaBfieHHbIMU 3asiBUTENeM, Ha
nognucaHme pykoBOAMUTENIO YNOSIHOMOYEHHOIO OpraHa.

Mpn oTcyTCTBUM HEOBXOOMMBLIX B COOTBETCTBUM C MNYHKTOM 32 HacTOsLLEro
pernameHTa [OOKYMEHTOB M (MnM) npy Hanuumm y 3asiButenss OOBbekToB C
NPOCPOYEHHbIMM Cpokamu paboT Mo paHee BblgaHHbIM OpAdepaM Ha npaBo
npou3BoACTBa 3EeMMsHbIX paboT wunuM NpM HanuMuMMm OCHOBAHWW ANnNs OTkasa B
npegocTaBneHnn MyHUUUNAanbHOM YCNyrn, onpefesieHHbIX NYHKTOM 41 HacToswero
pernamMmeHTa, JO/MKHOCTHOE NNLO YNONTHOMOYEHHOIrO OpraHa OCyLeCTBSeT NOAroTOBKY
npoekta MOTUBMPOBAHHOIO peweHna o0 OoTkase B Bblgade opaepa Ha npaBo
npoBegeHne 3emnsiHbiXx paboT nNMbo ¢ ykasaHMEM MPUYUH OTKas3a U HanpasnsieT ero
BMECTe C [JOKYMEeHTaMu, npeacTaBfieHHbIMW  3asBUTEneM, Ha nognucaHue
PYKOBOOUTESO YNOIHOMOYEHHOro opraHa.

110. PykoBoauTenb YMNOSIHOMOYEHHOrO OpraHa He no3gHee 2 pabounx OHen
noanucbiBaeT MNOArOTOBMEHHbIN OOSMKHOCTHLIM  JINLOM  YNOHOMOYEHHOrO opraHa,
OTBETCTBEHHbIM 3a NMpeAoCTaBfeHne MyHUUMNANbLHOW yCryri, opaep Ha BbINOSIHEHME
3eMngaHbIX pabor.

111. [JOmKHOCTHOE I5nnUo YNONIHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a
npegocTtaBneHne MyHUUMNANbHOW YCNyrn, pernctpupyet opaep Ha npousBOACTBO
3eMnsHbIX paboT B XKypHane permcrpauum.

[omkHOCTHOEe  nUUO  YNOSIHOMOYEHHOr0  OpraHa, OTBETCTBEHHOe  3a
npenocTaBneHne MyHMUMnanbHOM yCnyr, He no3gHee 7 pabouunx gHen, cneayrowmx 3a
AHEeM perncrpaumm nocTynuBLLEro 3asiBfieHUd, BpydaeT opZep Ha npou3BOACTBO
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3eMngaHbIX paboT 3asBUTENO WK ero npeacTtaBUTENO NIMYHO NOA4 POCNUCH WU
HanpasnseT ero B agpec 3asBuTerns NoYTOBbIM OTNPaBAeHUEM C YBEJOMIEHNEM.

112. Oppep Ha noBefeHMe 3eMnsiHbIX paboT um3rotTaBnuBaeTca B AOBYX
9K3eMnngapax, OAMH U3 KOTOPbIX BblOaeTcs 3asBUTENIO WNW ero npeacTaBUTENto,
BTOPON XPaHWUTCS B apxuBe YMNOSIHOMOYEHHOro opraHa. OOQHOBPEMEHHO C BblOadewn
opAaepa Ha NpPOM3BOACTBO 3eMIsHbIX paboT 3asBUTENt0 UM ero npeacTaBUTENto
BO3BpaLLalTCA NOAMMHHUKA NMpeacTaBrieHHbIX 3asiBUTEeNneM unm ero npeacraButernem
AOKYMeHTOB. Konuu ykasaHHbIX JOKYMEHTOB OCTalOTCA B YNOSIHOMOYEHHOM OpraHe, B
KOTOPbIN 3aABUTENb 0BpaTUIICS C 3asiBNIEHMEM.

B cnyyae nogaun 3assneHus vyepes MOLl, ynonHOMOYEHHLIN OpraH He nosgHee
2 pabounx OHen Co OHA MPUHATUA pelleHus O npeaocTaBneHun unn o6 oTkase B
npegocTaBneHMM  MyHuMUMnanbHOW  ycnyrk, HanpaeBndet (Bblgaet) B MOL
COOTBETCTBYHOLLMI pe3yrbTarT.

He nosgHee pabGo4yero AHs, cnefgywouwero 3a gHeEM MOCTYNfNeHna pesynbtaTta
npenocTraBneHns MyHMUMNANbHON  yCnyru, M®Ll  Hanpasnser  (Bblgaer)
COOTBETCTBYIOLLUNIA pe3ynbTaTt 3asiBUTENIO.

113. Cnocobom dukcaummn sBnseTCca pernctTpaums COOTBETCTBYHOLLErO peLleHus
YNOSTHOMOYEHHOIO OpraHa B XXypHarne perucrpauuu.

Paspen IV. ®©OPMbl KOHTPOIA 3A NMPEJOCTABJIEHVEM
MYHWUUUMATNIBHOW YCIYT U

aga 26. NOPAOOK OCYLWECTBJIEHUA TEKYLWENO KOHTPOJIA 3A
COBNMOAEHVEM N UCTMONHEHWMEM OTBETCTBEHHBIMW OOIMKHOCTHBLIMA
NMUAMW MONOXEHN ADMUHUCTPATUBHOIO PEMTTAMEHTA U UHBIX
HOPMATUBHbIX NMPABOBbIX AKTOB, YCTAHABJIMBAIOWWMX TPEBEOBAHNA K
MPEOOCTABNEHVIO MYHULMMANBHON YCINYTWU, A TAKXKE NPUHATUEM MU
PEWEHWN.

114. Tekylwmn KOHTpPONb 3a cobnogeHMeEM MoCneaoBaTeNbHOCTM AENCTBUMN,
onpeaeneHHbIX aAMWUHUCTPATUBHbLIMU npoueaypamu no npenocTaBnNeHno
MYHUUMNANbHOMW  YCNYIM WU MPUHATMEM  PELUEHUA  OOSMKHOCTHBIMM  NULAMM
YNOMHOMOYEHHOTO opraHa ocyLecTBNsaeTca JOIMKHOCTHbLIMMU nuuamu
YNONTHOMOYEHHOIO OpraHa, HageneHHbIMU COOTBETCTBYIOLMMM NOSTHOMOYNAMU, NyTEM
PacCMOTPEHNST OTYETOB [AOSMKHOCTHbIX fML  YNOSIHOMOYEHHOrO oOpraHa, a Takke
paccMOTpeHusa xanob 3assuTenen.

115. OCHOBHbIMK 3aa4aMn TEKYLLLEro KOHTPONSA SABMAKTCS:

a) obecnevyeHne  CBOEBPEMEHHOITO U KA4YeCTBEHHOr0  npefocTaBrieHus
MYHMLMNANbLHOW yCnyru;

0) BbiIIBNEHWE  HapyLleHWA B CpOKax W  KayecTBe nNpenocTaBrieHus
MYHMLMMNANbLHOW yCnyru;

B) BbISIBfIEHWE W  YCTPaHEHME TMpPUYMH U YCMOBUKW,  CMOCOBCTBYHOLLMX
HeHaanexawiemy npeaoCTaBieHno MyHULMNANbHOW YCNyru;

r) NPUHATUE Mep NO Haanexawiemy npeaoCTaBAeHU0 MyHULMNANIbHOW YCAYT.

TeKyLLUMA KOHTPOSb OCYLLECTBISAETCS HA NOCTOSIHHOM OCHOBE.

Maga 27. NMOPAOOK U NEPNOONHYHOCTb OCYLWECTBJIEHVA MITAHOBbLIX
N BHEMJIAHOBbIX NMPOBEPOK MNMONMHOThI N KAHECTBA NMPEOOCTABIEHUA
MYHULIMNANBHOW YCNYTW, B TOM YNCTE NOPAOOK 1 ®OPMbl KOHTPOMNA 3A
MONMHOTOWN N KAYECTBOM NPEAOCTABITEHNA MYHULIMNATIBHOW YCNYTU

116. KoHTporb 3a MOMHOTOW UM KayecTBOM MNpPefoCTaBfeHnst OOMKHOCTHLIMM



nuuaMmy - YNONMHOMOYEHHOrO0  OpraHa  MyHUUMManbHOW  YCryrm  OocyLlecTBnseTcs
KOMUCCHEN.

117. CoctaB Komuccun ytBepXOaeTca akToM YMNOfIHOMOYEHHOro opraHa, B
KOTOPYIKO BKIMHOYAKTCA MyHUUMUNANbHbIE ChyXalline YNOoNHOMOYEHHOro opraHa, He
y4yacTBylOLME B NpeaoCcTaBneHnn MyHUUunanbHOn yCeryri.

118. lNepuogn4HoCTb MNpPOBELEHNA MPOBEPOK 3a MOpPALKOM npeaocTaBfieHnd
MYHUUUNANbHOM YCNyrM HOCUT NIaHOBbIM XapakTep (OCYLLEeCTBISETCA Ha OCHOBaHWUU
nnaHoB paboTbl) M BHENMaHOBbIA XxapakTep (NpyU BbIABNEHUN (PaKTOB HapyLUeHUS
AOIMKHOCTHLIMW ~ NUUAMW  YNONIHOMOYEHHOro oOpraHa nopsaka npenocTaBneHus
MYHULMNANbHOW yCnyru).

119. Cpok npoBefeHNa npoBepkn wn odopmrieHnss akta coctaBnget 30
KaneHaapHbIX AHEN CO OHA Havarna npoBepkn. [lHemM Havyana NpoBepKu cYMTaeTCH AeHb
YyTBEPXAEHMS aKkTa O HasHa4YeHun npoBepkn. B cnyyae obpalueHns 3asButens B Lensx
opraHusauun u nNpoBedeHUs BHENMaHOBOW MPOBEPKM aKkT O Has3HavyeHUU MpPOBEPKU
yTBepxaaetca B TedyeHme 10 kaneHgapHbIX AHEW C MOMEHTA KOHKPETHOro obpaleHus
3asBuTens.

120. Mo pesynbTaTam MNpoBeAeHUs MPOBEPKM 3a MOPSAKOM MNpeaocTaBreHns
MyHUUMNANbHOW ycryrm odOopMNAeTCs akT MNpOBEepKn, B KOTOPOM OMNUCLIBAKOTCA
BbIABNEHHbIE HEJOCTaTKN U NPeasioXXeHUd No UX YCTPaHEHUIO.

121. 3agBuTenb yBeOOMMSIETCA O pe3ynbratax npoBepkun B TeyeHne 10
KaneHaapHbIX AHEN CO OHS MPUHSATUS COOTBETCTBYIOLErO peLleHust.

122. BHennaHoBble NPOBEPKN OCYLLECTBAAKTCA MO pPeLleHno pykoBoaUTENs
YNONTHOMOYEHHOIO OpraHa B CBSA3M C MPOBEPKOM YCTPAHEHUSI paHee BbISBIIEHHbIX
HapyLlweHnn, a Takke B cnyyae nomnydeHus >xanob Ha pgencreus (6esgencreue)
AOIMKHOCTHbIX NUL, YNIONHOMOYEHHOro opraHa.

123. NnaHoBbIE MPOBEPKN OCYLLECTBAATCA Ha OCHOBaHMM MOJSYro4OBbIX WUMN
rogoBbIX NAaHOB paboTbl YNONHOMOYEHHOIO OpraHa.

124.Tlo pesynbTaTam MPOBELEHHbIX MPOBEPOK B Criydae BbISIBIEHUS (PaKTOB
HapyLleHns NpaB U 3aKOHHbIX MHTEPECOB 3asiBUTENEN OCYLLEeCTBNAETCS NpuBnevYeHne
BUHOBHbIX UL, K OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKOHOOAaTeNnbCTBOM Poccuickomn
depepayum.

Maga 28. OTBETCTBEHHOCTb AOJPKHOCTHbIX L, OPTAHA MECTHOIO
CAMOVYTIPABNEHNA 3A PELIEHUA 1 ENCTBWA (BE3OENCTBVIE),
NMPNHNMAEMBIE (OCYLWWECTBITAEMbBIE) UMW B XOOE MNMPEAOCTABJIEHNA
MYHULUMNANBHOW YCNYTY

125. O64a3aHHOCTL COBNIOAEHNSA MOSTOXEHUN HACTOALLEr0 agMWHUCTPATUBHOIO
pernameHTa 3akpennseTrcd B [OOSDKHOCTHbIX pernameHtax [LOOSPKHOCTHbIX — Jvu
YNOSTHOMOYEHHOIO OopraHa.

126. lNpn BbIABNEHUN HapyLLUEeHWW npaB 3adBUTENEn B CBA3M C UCMOSTHEHUEM
HacTosLWero agMMHUCTPATUBHOIO perfiaMeHTa BUHOBHbIE B HapyLUEHUN OOIMKHOCTHbIE
nMua ynoriTHOMOYEHHOro opraHa MpPUBIEKAOTCS K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogaTtenscTBoM Poccunckon denepaunn.

Mnasa 29. MONIOXEHUA, XAPAKTEPU3YIOWME TPEEOBAHUA
K MOPAOKY N dOPMAM KOHTPOIA 3A MPEAOCTABIIEHUEM
MYHUUUNANBHOW YCNYTK, B TOM YACIE CO CTOPOHbI
3AABUTENEN, X OB bEANHEHWUIA N OPTAHU3ALIMEN

127. KoHTponb 3a npegocTtaBfieHMeM MYHULMMNANIbHOW YCNYrM CO CTOPOHBI
rpaxgaH, ux obbeguMHEeHUN U OpraHn3auuin OcyLLeCcTBRASEeTCS NyTeM MHpOpMUpoBaHms



YNOSTHOMOYEHHOrO OpraHa o gakrax:

HapyLleHWs NMpaB M 3aKOHHbIX MHTEPECOB 3asBUTENEN pelleHneMm, OeCTBUEM
(6espenctBmnem) lNpasutensctBa MpkyTckon obnactu, ynoriHOMOYEHHOro opraHa, ero
AOIMKHOCTHbIX UL

HapyLWeHNs1 MOMOXEHUN HaCTOAWEro agMUHUCTPATUBHOIO perfaMmeHTa unm
MHbIX HOpPMaTUBHBLIX MpaBoBbIXx akToB Poccuiickon Pepepauunun, yctaHaBrMBaloLMX
TpeboBaHUA K NpefoCTaBNeHNI0 MyHULUNANBHOW YCIYIW;

HEKOPPEKTHOrO MNoBeAeHUs [AOSMKHOCTHbIX fWL,  YMNOMHOMOYEHHOIo OpraHa,
HapyLLUeHMs npaBun CryXebHoM 3TUKN Npy NpeaoCTaBAeHNN MyHULMNANbHOW YCIyTriA.

128. NHpopmaumio, ykasaHHYHO B NMyHKTe 127 HacToswero agMMHUCTPATUBHOIO
pernameHTa, 3asBMTENM MOryT coobwmnTb NO TenedoHam ynorTHOMOYEHHOro opraHa,
yKa3aHHbIM B MNyHKTe 17 HacTosAwero agMMHUCTPATMBHOIO perfnamMeHTa, WM Ha
odomumansHOM canTte YNOSTHOMOYEHHOTO opraHa B MHOPMALNOHHO-
TeNeKOMMYHUKaLUNOHHOM ceTn «IHTepHeT».

129. Cpok paccMOTpeHnss obpallleHnn CO CTOPOHbI rpaxaaH, Ux o6beguHeHun
opraHusauunn coctasnsaet 30 KaneHgapHbIX AHEW C MOMEHTa UX perMcTpauuu.

[dHem peructpaumm obpawleHna <BNsSieTCA [[eHb ero MocCTynfeHns B
YyNONHOMOYEHHbIN opraH (oo 16-00). Mpn noctynneHnn obpauwleHus nocne 16-00 ero
perncTpauusa NnpomcxoauT crnegyrowmnm padboynm gHem.

130. KoHTposnb 3a npegoctaBneHneM MyHULMMNANbHOW YCyru OCyLlecTBnseTcs
B COOTBETCTBUM C AENCTBYIOLLMM 3aKOHOAATENLCTBOM.

Pasgen V. 0OCYOEBHbIN (BHECYAEBHbIV) MOPAOOK OBXAJIOBAHUA
PELUEHU N OENCTBUM (BE3OENCTBWS) OPFAHA, MPELOCTABNSIIOLWENO
MYHULIMNATbHYIO YCIYTY, A TAKXKE JOMKHOCTHbIX UL,
MYHULIMNATbHBIX CITYXALLIAX

Mnasa 30. OBXXANOBAHWE PELEHWUA N OENCTBUM (BE3OENCTBUSA)
YMNONIHOMOYEHHOIO OPFAHA, A TAKOKE OOIMKHOCTHbIX N
YMNONHOMOYEHHOIO OPFAHA

131. NpeomeTom gocynebHoro (BHecyaebHoro) obxxanoBaHns 3asaBUTENSAMU UMK
UX npegcrtaBuTeENsAMU (Oanee — 3aMHTEpPecOBaHHble NUua) SBASIOTCA peLlleHus Wt
aenctems (6e3gencteme) yYNONMHOMOYEHHOrO OpraHa, a TaKKe [OOMMKHOCTHbIX v
YNOMHOMOYEHHOro OpraHa, CBsi3aHHble C NPeaoCTaBeHneM MyHULMNANbHOW YCIyTu.

132.C uenbto obxanoBaHua peweHun wn  gencteum  (6esgencTens)
YNONMHOMOYEHHOIO OpraHa, a Takke [AO0SPKHOCTHbIX ML YNOSIHOMOYEHHOro opraHa
3aMHTEpPECOBaHHOE NNLO BnpaBe 06paTuUTbCS B YNONTHOMOYEHHbIA OpraH C 3asBrieHNeEM
06 obGxanoBaHuW pelleHnrn n gencteun (6e3gencteuns) ynoriHOMOYEHHOrO opraHa, a
TaKkke AOMKHOCTHbIX NUL, YNONIHOMOYEHHOro opraHa (ganee — xano6a).

133. Hpopmaumio ©0  nopsgke  nogadnm M pacCMOTPEHUst  arnobbl
3aMHTEPECOBaHHbIE NMLA MOTYT NOMYYMThb:

a) Ha cTeHgax, pacnosfoXeHHbIX B MOMELLEHMAX, 3aHMMAEMbIX YNOJTHOMOYEHHbIM
OopraHow;

0) Ha oduuymanbHOM canTe YMNOMHOMOYEHHOro opraHa B WHAOPMAaUWUOHHO-
TenleKoOMMyHMKaunoHHon cetn «MHTepHeT»:http://mihailovskoe-gp.ru;

B) nocpencTteom [NopTtana.

3anHTepecoBaHHOE nNULO MOXeT obpaTtuTbcs C Xanobow, B TOM u4ucre B
cnegylowmx criyvyasix:

a) HapylleHMe cpoka perucTpauuu 3adBreHnsa 3asiBUTenis O npeaocTaBreHun
MYHULUUNANbHOW YCRyru;

0) HapyLleHMe cpoka NpefoCcTaBneHms MyHULUNANbHOW YCIyru;
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B) TpeboBaHue y 3aABUTENS JOKYMEHTOB, HE NPEeAYyCMOTPEHHbLIX HOPMAaTUBHbBIMMN
npaBoBbIMK akTamu Poccuinckon degepaumm, HOPMaATUBHBIMW MNPABOBbLIMU aKTaMu
WpkyTckom  obnactu, HOpMaTMBHbIMM  MPaBOBbIMW  akTamMm  MuxannoBCKOro
MyHMUMNANbHOrO 06pa3oBaHus, HACTOAWMM agMUHUCTPATUBHLIM pPerfiameHToM Ang
npeaocTaBnNeHNa MyHULMNANbHOWN YCAYTH;

r)oTkas B npuemMe [OOKYMEHTOB, NpefoCTaBrieHMe KOTOpbIX MNpeayCMOTPEHO
HOpMaTUBHbIMM MpaBoBbiMW akTamu Poccuiickon degepaumm, HOPMATUBHLIMM
npaBoBbIMM akTamn Wpkytckon obnactv, HOPMaTMBHbLIMW MNPaBOBbIMA  aKTaMu
MwnxannoBckoro MyHuuunanbHoro obpasoBaHusa ansa npegocTaBneHns MyHUUunanbHoOm
yCcnyru, y 3asButens;

A) 0TKa3 B NpeaocTaBneHnn MyHULMNanbHON YCIyru, ecriv OCHOBaHUS oTkasa He
npeaycMoTpeHbl edeparnbHbIMM 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMM
WHBIMW HOPMAaTMBHbLIMK MpaBoBbIMKU akTamu Poccuiickon Pepepaumm, HopMmaTUBHLIMU
npaBoBbIMM akTamu Vpkytckon obnactv, HOpPMaTMBHbIMW MPaBOBbIMW  aKTaMu
MwnxannoBckoro MYHMLMNANbHOMo o6pasoBaHus, a Takxe HacToALWMM
aAMWHNCTPATUBHbLIM PErfaMeHToM;

e) 3aTpeboBaHne C 3asBUTENS NpU NPefoCTaBfeHMM MyHULMNANIbHOW YCnyru
nnatbl, He NpeayCMOTPEHHOM HOPMATMBHbIMM MNpaBoOBbLIMW akTamu Poccuinckon
depepaumm, HOpMaTMBHBIMU NPaBOBbIMK akTamn MpkyTckon obnacTtn, HopmaTUBHLIMU
npaBoOBbIMU akTamMn MnxannoBcKoro MyHuUMnNanbHoro obpasoBaHus;

X) OTKa3 [OOSPKHOCTHOrO fvua  YrnofIHOMOYEHHOrO OpraHa B WCMNpaBreHun
AOMYLLEHHbIX OMneyaTok U OWubOoK B BblAaHHbIX B pe3ynbTaTe nNpefocTaBreHus
MYHMUMMNANbHOW YCNyrM AOKYMeHTax nMbo HapyllueHue YCTaHOBFIEHHOro CpoKa TaKuX
ncnpasrieHnn.

134. Xanoba moxeT OblITb nogaHa B MNUCbMeEHHOW dopMme Ha OymaxHoM
HOCUTENE, B 9NIEKTPOHHON hOpMeE OOHUM M3 CrieayroLmMx cnocoboB:

a) NMYHO nNo agpecy: 665448, VpkyTckas obnacTtb, YepemxoBCKUA panioH, pn.
Mwuxannoeka, yn. CoseTtckas, 8a, kab. Ne4; tenedoH: 8(39546) 3-11-07, dakc:8(39546)
3-13-94;

0) Yepes opraHmsaumn pegepanbHON NOYTOBOM CBA3N;

B)C NCNosnib3oBaHMeEM NHOPMALMOHHO-TENEKOMMYHUKALIMOHHOM cetn
«UHTepHeT»:

3NeKTpoHHas noyta:admmgp@mail.ru;

odmumanbHbIN CanT YNosTHOMOYEHHOro opraHa: http://mihailovskoe-gp.ru ;

r) yepes MoL;

A) nocpeacrteom [NopTana.

135. MNpuem xanob B nNMCbMEHHOM OpMe TakKe OCYyLeCTBMASeTCs B MecTe
npeaocTaBneHna MyHUUMNAnNbHOM ycnyrm (B MecTe, rge  3asiBuTenb nopasarn
3asBNIEHNE Ha MOSlyYeHne MyHUUMNanbHOWM YCnyri, HapylleHue nopsigka KoTOpou
obxanyetcqa, nubo B MecTe, rge 3asdBUMTENEM MOMy4vYeH pes3ynbTaT YKa3aHHOW
MYHMUMNANbLHON yCnyru).

Mpuem xanob ocyulecTBnseTcs B COOTBETCTBUM C rpadmkoMm npuéma
3asaBuTenen.

136. XXanoba moxeT OblTb nogaHa npu JIMYHOM MPUEME 3aNHTEPECOBAHHOIO
nvua. lMpuem 3anHTepecoBaHHbIX NUL, B YMNOMHOMOYEHHOM OpraHe OcCyLlecTBnsieT
rmaBa agMUHUCTpauMM MwuxalnoBCKOro ropoackoro noceneHns (ganee rnaesa), B
crlyvae ero oTcyTCTBUSI — 3aMeCTUTENb rMaBbl agMUHUCTPALIUN.

137. lNpuem 3anHTepeCcoBaHHbIX NUL, rMaBoW MPOBOAUTCSH MO NpeaBapuUTenbHON
3anucu, KoTopas ocyllectensieTca no tenedgoHy: 8(39546) 3-13-93.

138.Mpn nnyHOM npueme obpaTvBLlEEeCs  3aMHTEPECOBaHHOE  NULO
npeabsasnseT JOKYMEHT, yAOCTOBEPSAOLLMIA €ro JIMYHOCTb.

139. XKanoba pgormkHa cogepxaTb:
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a) HaMMeHOBaHMe oOpraHa, MpPeaoCTaBnASAWEro MyHUUUNANbHY  YCnyry,
AOIMKHOCTHOMO nuua opraHa, npefocTaBnsAwlWero MyHUUMNanbHy ycnyry, nmbo
MYHMUMNANbHOMO  Criyallero, peweHns u  gencteus  (6e3gencTBme)  KOTOpPbIX
obxanytoTcs;

6) hamunuio, umsa, oT4eCTBO (ECNM UMEETCsl), CBEAEHNA O 3auHTepPEeCOBaAHHOM
nuue, a Takke Homep (HoMepa) KOHTakTHoro TenedoHa, agpec (agpeca) aneKTPOHHOM
noyTbl (MPY HANU4YMKU) N NOYTOBbLIN agpec, NO KOTOPbIM AOSMKEH OblTb HaNpaBneH OTBET
3auHTepeCcoBaHHOMY IuLly;

B) cBedeHMss 006 obGxanyemblx pelleHusx W gencteusx (6esgencrsun)
YMNOMHOMOYEHHOIo opraHa, AOSPKHOCTHOIO fLa YNONMHOMOYEHHOIO OpraHa;

r) AOBOAbI, HA OCHOBAHWM KOTOPbIX 3aMHTEPECOBaHHOE NULO He COrnacHo C
peweHnem n gencremem (6e3gencrTBMem) ynosTHOMOYEHHOrO OpraHa, LOSMKHOCTHOrO
nMua  ynofiHOMOYEHHOro  opraHa. 3auHTepecoBaHHbIM — NMLUOM  MOryT  6bITb
npeacTaBneHbl  OOKYMEHTbl  (MpyM  Hanuyum), noaTeepxgawowme  OoBoAbl
3anMHTEepPeCcoBaHHOroO nuua, NMMBo NX KON,

140. MNpun paccMmoTpeHnn xanobbil:

a) obecneumBaeTca  OObEKTMBHOE,  BCECTOPOHHEE U CBOEBPEMEHHOE
paccMoTpeHue xanob, B criyyae HeobxoOUMOCTU — C ydacTMeM 3anHTepeCcOBaHHOro
nvua, HanpaeuBLLEro xanoby;

0) no pesynbTatamMm paccMoTpeHMUst Xanobbl NPUHUMAOTCA MEpPbI, HaNpaBNeHHbIE
Ha BOCCTAHOBMEHME UMW 3alUMTY HapyLIeHHbIX npaB, cBO6OA M 3aKOHHbIX MHTEPECOB
3anHTepeCcOBaHHbIX NnL;

B) obecneunBaetca Mo npocbbe 3aMHTEPEeCOBaHHOIO nuua npeacTaBfeHne
3auMHTepecoBaHHOMY nuvuy WHoOpMauum W OOKYMEHTOB, HeobxoauMmblx — AOns
0DOOCHOBaHMA M pacCMOTpPeHUst Xanobbl B TeyeHwe Tpex paboumx [Hen co AHS
perncTpauum xanobbl B yNONIHOMOYEHHOM OpraHe.

141. MoctynuBLiasa B YNOHOMOYEHHbIN OpraH anoba noanexuT obssaTenbHon
pernctpauun B TedeHve 1 pabouvero gHA CO OHA ee NOCTYMMeHus, U B TeyeHue 3
pabounx OHEN CO OHSA ero perucrTpaumm 3asiBUTEN0 HanpaBnaeTcsa yBeoOMIEeHWE O
Aate n MecTte ee pacCMOTPEHUS.

Xanoba, noctynueLlas B yNOSIHOMOYEHHbIA OpraH, NoAMNeXnT pacCMOTPEHMUIO B
TeyeHme 15 paboumx OHeW cO OHA ee perucTtpauuu, B crnyyae obxanoBaHusi OTkasa
YNOMHOMOYEHHOIO OpraHa, WX [OOJDKHOCTHbIX 1My B NpuMemMe [LOKYMEHTOB Yy
3anMHTepPeCcOBaHHOro nmua nmMbo B MCMpaBreHnn JONYLEHHbIX OrneYaTok U owmnboK nnm
B Cnyyae 00)XanoBaHWSA HapyLlLUEHMUs1 YCTAHOBMEHHOINO CpOKa TaKMX WCNpaBneHun — B
TeyeHume 5 pabounx gHEN CO OHA ee perncTpaunn.

142. MNMopagok paccMOTPEHUsT OTAENbHbIX XKanoo:

a) ecnu B xanobe He ykasaHbl hamunusa 3aasutens - uandeckoro nuua nméo
HanMeHoBaHME 3asBUTENS - LOPUANYECKOro N1ua, a TaKkke agpec 3NEeKTPOHHOM MoYTbl
MW NOYTOBbLIM agpec, MO KOTOPbIM AOSMKEH ObITb HanpaBreH OTBET 3asiBUTEN0, OTBET
Ha Xanoby He faeTcs;

6) npu nony4yeHun Kanobbl, B KOTOPOM COOEPXATCH HELEH3YpHbIe WK
OCKOpPOMTENbHbIE  BbIPaXEHUs!, Yrpo3bl  XW3HW, 300POBbD UMM UMYLLECTBY
AOIMKHOCTHOMO Nuua, a TakkKe 4YreHaMm ero CembW, PyKOBOAUTESb YMNOFHOMOYEHHOrO
opraHa ocTaBnseT »xanoby 6e3 oTBeTa Mo CyLLeCTBY NOCTaABIEHHbIX B HEN BOMPOCOB U
B TedeHune 7 paboumx gHenW B NUCbMEHHOW popme Ha BGymaXHOM HocuTene wunu B
9NeKTpoHHOM dopme coobuiaeT nuuy, HanpasuBlUeMY >xanoby, O HeaonyCTUMOCTMU
3rnoynoTpebneHuns npaBom;

B) €Cnn TEKCT NNUCbMEHHOW Xanobbl He NoA4aeTCs NPOYTEHUIO, OTBET Ha anoby
He fgaeTcs, 0 4eM B TedeHue 7 paboumx gHenm CcO AHS peructpaumm xanobbl B
NMCbMEHHON bopme Ha ByMaKHOM HOCUTEene UNn B ANEKTPOHHOM dhopMe coobuiaeTcs



nvuy, HanpasmBLleMy anoby, B TOM crnyyae, ecnv ero pamunms 1 noYToBbIM agpec
(appec anekTPOHHOM NOYThI) NOA4AaKTCA NPOYTEHNIO;

r) ecnu B Xanobe coaoepXXMTcst BOMPOC, Ha KOTOPbIN 3asiBUTENIO HEOAHOKPATHO
[aBanucb NMUCbMEHHbIE OTBETHLI MO CYLECTBY M B CBA3WM C paHee HanpasnsgembiMu
Xanobamu, npu aTOM B Xanobe He NPUBOAATCHA HOBble 4OBOAbI UM OBCTOSATENBCTBA,
pyKOBOAUTENb YNONTHOMOYEHHOrO opraHa npuHMMaeT pelleHne o 6e30CHOBaTENbHOCTH
oyepeaHon xanobbl N NpekpaweHnn Nepenucku No gaHHOMY BOMPOCY Mpu YCIOBWUW,
YTO YyKasaHHas »xanoba W paHee Hanpaensgemble Xanobbl HanpasNANUCbL B
YNONMHOMOYEHHbIN opraH. O JaHHOM pelleHMM nuuo, HanpaBuBliee >xanoby,
yBeAOMMHAETCA B NMUCbMEHHOW dopme Ha OymMaXHOM HOcCUTEene UM B 3NEKTPOHHOM
dopme B TeveHue 7 pabounx gHen.

143. T[lo pesynbTatam paccMOTPEHUS >kanobbl YMNOMHOMOYEHHbIN oOpraH
NPUHUMaET OOHO U3 CrieAyoLNX PeLLIEHW:

a) yooBneTBoOpsET Xanoby, B TOM ymcne B opMe OTMEHbI NPUHATOrO peLLeHus,
ncnpaBneHns  OOMNyLWEHHbIX OOSMKHOCTHBIMA - NMUAMKU  YNOSTHOMOYEHHOrO  opraHa
one4yaTtok M ownbOoK B BblAaHHbIX B pesynbTaTe npefocTaBrieHUs MyHUUUnanbHOM
yCnyrn OOKyMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX CPeaCcTB, B3UMaHME KOTOPbIX He
npegycMOTPEeHO HOPMaTUBHLIMW  NpaBoOBbIMW  akTamu Poccunckon depepauumm,
HOpMaTUBHLIMM NPaBOBbIMW akTamu MpkyTckon obnactv, HopMaTUBHLIMM NPAaBOBbLIMMU
akTaMn MuxamnoBcKoro MyHuUmMnanbHoro obpasoBaHus;

6) oTka3blBaeT B YAOBIETBOPEHUN KanoObl.

144. He nosgHee gHs, crnefylowero 3a AHeM NPUHATUSA peLleHus], yKasaHHOro B
nyHKTe 143 HacTosLWEero agMMHUCTPATMBHOMO pernameHTa, 3anHTepecoBaHHOMY NuLy B
NMMCbMEeHHON OpMe W MO €ero >XenaHu B 3MEKTPOHHOM dopme HanpasndeTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax PacCMOTPEHNS XKanobbl.

145. B oTBeTe no pesynbTaTaM pacCMOTPEHMS XKanobbl YKa3biBalOTCA:

a) HaMMeHoBaHMe oOpraHa, nNpPeaoCTaBMAWEro MyHUUMNAnbHYO  yCnyry,
paccMOTpPEBLLErO anoby, AOMKHOCTb, hamMunus, nmsa n (ecnn NMeETCs) OTYECTBO E€ro
AOSDKHOCTHOrO Nnua, NPUHSABLLErO peLleHne no xanobe;

6) Homep, aaTa, MeCTO NPUHATUS PeLLEeHUs, BKYasa cBegeHUs O JOMMKHOCTHOM
nuue, pelweHve nnu genctene (besgencrene) KOToporo obxanyeTcs;

B) damunus, uma u (ecnm umMmeeTcsl) OTYECTBO 3aMHTEPECOBAHHOrNO nuvua,
nogasLlero »xanoby;

) OCHOBaHUA ONA NPUHATUSA peLLEeHNs Nno xanobe;

A) NPUHATOE Mo xanobe pelleHue;

e) B cnyyae, ecnu xanoba npusHaHa OOOCHOBAHHOW, — CPOKW YCTPaHEeHUs
BbISIBMEHHbIX HapylWeHWA, B TOM 4MCNEe CPOK MpedocTaBneHnsa pesynbrarta
MYHULMNANbHOWN yCnyru;

X) cBegeHust 0 nopsiake obxxanoBaHna NPUHATOrO Mo kanobe pelleHus.

146. OcHoBaHNSAMK OTKa3a B YAOBETBOPEHUN Xanobbl ABASOTCS:

a) HanuMyue BCTYMNMBLLErNO B 3aKOHHYK CUIY pelleHnsa cyaa, apbuTpaxHoro cyaa
no xanobe o ToM xe npegMeTe 1 No TEM Xe€ OCHOBaHUAM;

0) nogaya *anobbl NMUOM, NOSTHOMOYNSA KOTOPOro HE NOATBEPXKAEHbBI B NOPSAAKe,
yCTaHOBIEHHOM 3aKkoHoaaTenbCcTBOM Poccunckon degepauuu;

B) HanNu4mMe peLlleHna no xanobe, MPUHATOrO paHee B OTHOLUEHUMUM TOrO Xe
3aMHTEepPEeCOBaHHOIO Nuua 1 No TOMy Xe NpeaMeTy Xanobbl.

147. PelueHune, NpuMHATOE NO pe3yribTaTaM pacCMOTPEHUS XKanobbl, MOXeT ObiTb
o6xanoBaHo B Nopsiake, yCTaHOBNEHHOM 3aKOHOA4ATENbCTBOM.

148. B cny4ae yCTaHOBMEHUS B Xo4e WU MO peaynbTatam pacCMOTPEHUS
anobbl NpM3HaKoB coCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS NN NPECTYNIeHNs
AOIMKHOCTHOE  NMUO, HadeneHHoe [MOSIHOMOYUAMM MO PaCCMOTPEHUIO  Xanob,
He3amennMTenbHO HanpaBnseT UMEKLWMeca MaTepuarnbsl B OpraHbl NPOKypaTypbl.



149. Cnocobamn MHPOPMUPOBAHMS 3aMHTEPECOBAHHBIX NUL, O Nopsake nogayvv
N paccMOTPeEHUs xanobbl ABNAOTCA:

a) nn4yHoe obpalleHne 3anHTEePEeCOBaHHbIX ML, B YNOSTHOMOYEHHbIN OpraH;

0) Yepes opraHM3aumm NOYTOBOM CBA3N;

B) C MOMOLLBIO CPeaCTB ONEeKTPOHHOW CBA3WM (HanpasreHue nucbMa Ha agpec
SNEKTPOHHOM NOYTbI YNOSTHOMOYEHHOrO OpraHa);

) C NOMOLLbIO TenedOoHHON U (PaKCUMUIIBHOM CBA3W.

[(maBa agMuHUCTpauum
A.M. Puxanbckumn

[IpnnoxeHnme Nl
K AIMMHMCTPaATMBHOMY peIJlaMeHTy «Brimaua
OpIEepOBR Ha MNpOBeIeHMEe 3eMJISHBIX paboT Ha
TeppuTOopUM MUXaMJIOBCKOT'O MYyHMIMIAJIBEHOTO
obpasoBaHMa»

‘aBe agMUHUCTpaunn MmnxamnnoBcKoro
ropoACKOro noceneHnst

(©.1.0)
oT

(. M.0. TpaxmaHMHA,
VHIVBUOYAJBbHOTO NpPeldlpuHuMaTesNsd,
PYKOBOIUTEJNS OPUIOMYUECKOTO JiMlla C

yKa3aHyeM OOJDKHOCTM, HIPelCTaBUTEIIS
(MOJIHOCTHI) , HAVMMEHOBAHMUE
OPUIONYECKOTO JIMla)

(mouToBEM anpec)

(TenedoH, BIJIEKTPOHHHM aIpec)

3AABNEHNE
0 Bbljaye opaepa Ha npoBeaeHne 3eMrisiHbix paboT

[Iporry coriacoBaTh ¥ BbIIATh OPJEP Ha MPOBEACHHUE 3EMIISTHBIX Pa0OT Ha OOBEKTE

(HamMeHOBaHMe, azmpec oOBekTa)

3akasuuk
(HaMMeHOBaHMe OpraHmM3alnm 3aKaBLH/IKa)
ang
(BMIBI BHIIOJIHAEMEHIX pPadoT)
PaboTbl 6yayT BbINOMHEHbI B CPOK C «__ » 20__r.no«_ » 20T

OTBETCTBEHHbIM 3a NpoBeaeHne paboT sBnseTca
( BOMMKHOCTb, hamMnnus, Ms, 0T4ECTBO, TeNedOoH)

[Ipunoxenue N2
K AIMMHUCTPATMBHOMY peIJlaMeHTYy «Brelmaua
OpPIOEepOB Ha IPOBeIeHMEe 3eMJIAHEX paboT



Ha TeppUuTopumM MmuxamJoBCKOTO
MYyHULIUIIAJBHOTO O0pas30BaHUI»

BITOK-CXEMA
AOMUHUCTPATVBHBIX NMPOLEAYP NPEAOCTABJIIEHUA
MYHULMAIBHOW YCIYTI

[lomaua 3ag9BJIEHUS UM JOKYMEHTOB :

1) myTeM JIMUYHOTO OOpaleHus;

2) 4uepe3s opraHu3auuM bemepalibHOM MNOUTOBOM CBSA3MU;
3) uepes MJIII;

4) B popme 3NEKTPOHHOTO AOKYMEHTA.

[IlpyemM, perucTpalusa 3agaBJIEHMS UM IOOKYMEHTOB,
nomojexamyrx NPpeOCTaBJIEHUI 3asaBUTEJIEM

}

HpOBepKa COOTBETCTBMA 3adABJICHMA UM IIPenoCTaBJIAEMEIX
JOKYMEHTOB TpeGOBaHMHM AIMMHNMCTPATMBHOI'O peIJlaMeHTa

(B TeueHre pabouero IOHA, CJIEeOylIero 3a IHEM

} }

dopMMpOBaHME ¥ HallpaBJIEHME MeXBeIOMCTBEHHEIX OTxas B
3arpoCcoB B OPI'aHBL (OpI'aHI/ISaLLI/H/I), yYuacTBypime B IpenoCTaBJIEHUN
IIpenoCTaBJIEHUN MyHMHMHaHbHOﬂ YCIIyIT'U MyHMHMHaHbHOﬁ YCIIyTm
(1 paBouwmit menr - co

mHs obpatleHus)

[lonroTOBKa M BHIOAYa OPHEPOB Ha

TKA3 B BHOAY
npoBeneHre 3EeMJISHHX pPadoT Orxas LEtae Cpmene

( 10 paboumx mmes ¢ maTer Ha [OpOBeleHME 3EeMIISHEIX paboT
nojaum 3asgBJIEHUT) ( 2paboumx OHS C OATH
IIOCTyHJIeHMS MHOopMaLumm OO
OTCYyTCTBUM CBEIEHUN,
3anpalrBaEMEIX 10
MEeXBEIOMCTBEHHOMY
B3aMMOIEVICTBUIO)

[IpunoxeHme N3

K AIMMHMCTPATMBHOMY pPeIJIaMeHTy «Brimaua
OpPHOepOB Ha MNpOoBeIeHMe 3eMJISHEX paboT Ha
TeppuTopMMn MUXaMJIOBCKOT'O MYyHMULMIAJIBEHOT'O
oOpa3oBaHUA»

PACITNCKA B NMPMEME OOKYMEHTOB



[OMKHOCTHbLIM NNULIOM YNOJIHOMOYEHHOIoO opraHa

(®.1.0.)
«_» 20__ ropa npuyHATLI cnegyowmne 4OKyMEHTbI AN BbliAayun opAaepa Ha
npoBeAeHns 3eMNsHbIX paboT
ot
(3asBuTens)

nOpﬂﬂ,KOBbIVI HOMEP 3anncu B XXypHarie permctpaumn 3adBlieHNA

(koHTakTHasaA MHOOpPMaLMsa M CHOCOOH OOpalleHMs, IO KOTOPEIM BagBUTEJIE MOXET
Yy3HaTb O XOHe PacCMOTPEeHMsa OOKYMEHTOB M BPEMEHM, OCTaBIIEMCA OO ee
3aBepleHns)

Moanncb OOMKHOCTHOMO Nuua YNOJIHOMOYEHHOIro opraHa

[ata




